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SCHEDULE or SIGNIFICANT EVENTS .

FORTHE 1.983-84 ADQPTION

Art, Music,Bilingual-BiCultural,

English As A Second Language, and Foreign Languages

EZ1C)
1

1. Distribution of Invitation to Submit to
representatives Of publishers /producers

- -

2. Receipt of submission lists/out-Of-cycle notifica-
tion/catalogs/narrative descriptions and NASTA
specifications by SDE

3. Distribution ofIsa lines instructions and printed
labels to all publishers/producers

4. Final date for receipt of samples to all designated
. shipping locations

-.5. Beginning of legal fr. mpliance reviews
,

6. Completion of inventtly at random site(s) en/ME/
CFTD representative(s))

Deadline

November 2, 1983

December 1, 1983

February )11984

March 15, 1984

March 16, 1984

March 22, 1984

7. Receipt of missing components at designated sites Apri1,4, 1984

April 4, 19848. Distribution of requests for bids

9. Distribution of disqualification notices to April 11, 1984

publishers/producers:fOr failure to meet sampli

requirements

10. :Receip of formal bids by SDE May 2, 1984

Complet n of ).ogal compliance reviews; .final date .1.4a5 9, 1984

for wri _n public input regarding compliance

12. Dist bution of notices of noncompliance (LCC) May 16, 1984

to publishers/producers

13. Receipt by SDE of responses to May 16 notice (lgc)

0

14. Distribution of notices to publishers/producers
whose royalty rates exceeded Maximum allowable
-(prior adoptions)

15. Com _.i,eti c, Educational Contlt:leview

16. Legal Complianv appeals (first level)

June 15, 1984

June 21, 1984

June 25, 1984

r ,

July 5-6, 1984
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17. Final date for written public input regarding

content

Ot
18. Receipt by SDE of retponses to June 21 notice

(royalty)

19. :Distribution of notices to publisher4eOducers
whose royalty rates or prices are not in compliance

with State BQard Policy

20. Legal Compliance appeOs (second level)

21. Recommendations of subject matter cdMmittees
to Curriculum Commission

22. Public input session of Curriculum Commission

23. Advance listing of recommended materials to.MDCs

24. Notificatioi to publishers/producers regarding

Commission recommendations

25. Receipt by SDE of responses to July 20 notice (Royalty)

July 13, 1984

July 13, 1984

July 2p, 1984

July 20, 1984

July 27, 1984

July 27,2584

August 1, 1984.

August 1, 1984

August 10, 1984

26. R ndations of Curriculum Commission to
State Board of Educition

27. Public Hearing of SBE

28. Adoption of materials by SBE

September 13, 19

September 14, 1984

September 14, 1984

29. Distribution of contracts to publishers/producers October 1984

30. Distribution of Program Descriptions and Price List

and Order Form
ti

November 12, 1984.

31. 'Final receipt of co'I lete4 "California Revisions" February 22, 1985

32. Notice to publishers to supply free teachers edition

for state printed mat'rials

March 4, 1985,

33. Receipt by SDE of orders for materials needed
by July (e.g., summer schools, year-round schools,

and early deliveries)

April 1, 1985

34. Receipt by SDE of orders for materials needed
for the opening of the new school year (85-86)

May 2, 1985'

35. Orders to publishers/producers (summer schools,"

year-round schools, and early deliveries)*

May 2, 1985

36. Receipt froth publishers of free teacher editions

for state printed materials in State Textbook Warehouse

May 15, 1985

37. Receipt of final orders using order forms for May' 15, '1985

.current school year .*

. .



38. "Materials delivered to schools (summer schools,

year-round schools, and early deliveries)

39. Orders to publishers/producers for opening of

the new school year

40. Materials delivered to schools for opening of

the new,school year

47.

September l9.83,.

r,

June -July 2, 1985

June 3, 1985

. August 15 to
September 5, 1985
4
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I.' INTRODUCTION I1
,

This Invitation To Submit Materials initiates the annual tsWect or

area(s) adoption of basic instructional materials for use in California

:schools, kindergarten, and grades one through eight. An overview of

the total-instructional materials adoption-distribution process and

specific instructions relating to initial submissions are provided within

this invitation. By submitting materials for adoption, publishers/'

producers agree to follow the procedures set forth in the invitation

Failure-to Comply can result in disqualification.

The following attachments are included:

1. Framework/Adoption Cycle

2.
o

Education Code Provisions, Instructional Materials

3. Specimen Copies of "List-of Instructional Materials tubillittedfor

California State Adoption (CFIM-2)"

4. International Standard Book Number (ISBN),

5. Instructions for CoMpleting "Program Descriptions3

'. Legal Compliance (Social Content) Standards.

7. Criteria for Evaluating Instructional Materials

A'. Specimen Copy of "Price Quotation on Instructional Materials (TXT-10)"

9. Specimen Copy of "Statement of Textbook Specifications"

10. Specimen Copy of Standard Agreement (Contract) between the State Board
A .

of Educatfion and the Publisher

11: Payment Approval Process and Procedures

""4

Changes in legislation, regulations or policies may effect the

processes and procedures specified in this invitation. InquWes

relating to the adoption and distribution processes should be directed to

the Department of Education, Office of Curriculum Frameworks and Textbook

Development, 721 'Capitol Mall, Sacramento, CA 95814; telephone (916)

445-2731.

II. FRAMEWORK/ADOPTIONYCLE

4
California established a six year framework/adoption cycle with

f-Nbiect area framewolcks scheduled for completion three years prior to the

adoption of the instructional materials. Attachmentl depicts the

currently scheduled subject framework/adoption cycle.

1



A Curriculum framework, for each major subject matter area, is
produced under the direction of the Curriculum Development and Supplemental
Materials Commission (comnonly referred to as the Curriculum Commission).
The California State Board of Education receives recommendations from the

Curriculum Commission-and input from other sources prior to adopting a
specific framework. Trameworks'out.:ne curriculum content elements. upol
which criteria are developed for evaluating instructional mate'ilks:
Members of the Curriculum Commission's Instructional Materials Evaluation
Panels use these criteria and educational specifications in judging and
recommending instructional materials, for adoption. Frameworks may be
obtained by calling or writing:

California State Department of Education
Publications Office
P. 0. Box 271\--
Sacramento/ CA 95802
(916) 445-1260

III. LEGAL AUTHORITY

The State Board of Education acts to adopt instructional materials in
accordance with California Education Code Sections 60200 and 60201, under
the authority of Artic e IX, Sectior(7.5, of the State Constitution. Legal
definitions are contained in Sections 60011- 60028'of the Education Code.
Social content requirements (for legal Compliance) are set forth in
Education Code Sections 60040 -60044. Attachment 2 contains pertinent
extracts from the Education Code relating, to the submission of
instructional materials.

IV. ADOPTION PROCESS

A. Invitation to Submit Materials

The State Department of Education, on behalf of the State Board of
Education, issues an Invitation to Submit Materials for the subject
areas, scheduled for adoption. The invitation is-distributed to
publishers who have notified the Department's Office of Curriculum
Frameworks and Textbook Development (CFTD) of their interest in
participating in the process.

B. Submissions

In response to the invitation, publishers submit lists of all
basic programs and components which they desire to be adopted for use
WiTrglifornia schools. No item may be adopted in more than one
subject area.

2 j VI



1. Materials

a. Instructional Materials App;r4oriate for Submission:

Materials in subject areas specified on the title page,of

this'document.
Basic instructional material rogram components only

"Basic instructional t s" means instructional I

materials designed for use by pupils as a principal

learning resource and which meet in organization and

content the basic requirements of the intended course

(EC 60012).
.Items previously adopted and due to expire in 1985.

- b. Submission of Related Teacher Materials:

If teacher materialS are .provided free (in the ratio of

1:25), they must also be available for purchase. Many

California classes are too small to qualify for free

teacher materials. Failure to provide teacher materials

for purchase.(in any quantity) will result in

disqualification of both teacher materials and student

editions.
Each student edition MUST BE ACCOMPANIED by some form,of

teacher edition /guide /manual. Failure to submi teacher

materials along with a student edition will re lt in

disqualification4pf the student edition.

Teacher materials must be supplied free on the s basis

as elsewhere in the United States, ven when the e of

California prints the adopted materi s.

If teacher editions are provided free they must be

supplied jn a ratio of 1 to 25 to ac mpany any single

student text whether the student xt is printed in a

single or multi-level,fOrmat.
If materials, other than teacher editions, ate

provided free, publishers/producers must notify the CFTD

Office. All free materials must pass California legal

compliance requirements.

c. Materials Not Appropriate for Submission:

Supplementary instructional materials.
Previously adopted items that are still in adoption.

"s New edition substitutions for items currently is

adoption.
.

Materials designated as "multigraded" or "nongraded."

3
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d. Alternate Formats of Materials Appropriate for Submission:

Alternate formats arematerials which are identical in
contet but differ in .physical format 4ie; hard-soft
cove , tape-record, single-multi color,, etc.).
Alternate formats may include bilingualbicuitural
materials. '

Alternate format items must be listed immediately
following the basic item on the List of Instructional
Materials Submitted for California State Adoption (Form
CFIM-2) and,identiAfied with an "A" in the appropriate
column.

While alternate formats are normally available at the
time of initial submission,-they may also be submitted at
any time up to the final two years of adoption. Alternate
fcrmat materials submitted aftet a piogram's adoption will
be given the same adoption termination date as the/
original formats. Public rs/producers should request
approval of alternate i6rgpts from the CFTD Officd.

Pupil editions of basic'texts designed for use
by students in kindergarten and grade one are
to be-in at least 18 pt. standard or.bold type
or the equivalent. This requirement applies
to-the material that students will be reading
and does not apply to teacher directions'and
notes to parents. Captions and artwork are
exempt from this requirement.,

2. Forms for Submission of Instructional Materials

a. List'of Instructional Materials Submitted for California State
Adoption Form CFIM-2 - This listing identifies all components
being submitted. Specimen copies,of completed forms and
completion instructions are attached (Attachment 3). To he
accepted, all submitted items must be identified by ISBNs
(see Attachment 4).'

b. Program Description Form - This document describes each
submitted r ram. It is used in the evaluation pf the
material. If t e program is adopted, it is also used in the
development of the Program Descriptions document which is
produced tb accompany the state Price List and Order Forms.
Instructions for developing program descriptions and a sample
description are enclosed (Attachment 5).

c. Statement of Textbook Specifications Instructional materials
submitted for adoption must meet all appropriate NASTA
specifications. Completed specification forms (Attachment 9)
must be submitted for each student' textbook and for each

4 1 2
0



student workbook submitted for adoption. Failure to complete

the form accurately will result in the reduction of the "Film

Lease" payment to the publisher/producer. 'This reduction will

reflect the incurred cost by the State Printer to adjust for

incorrect or incomplete informatiop given by the

publisher/producer on the submitted textbook specification

form.

d. Catalogs/Brochures Publishers/Producers are also requested

to submit available catalogs/brochures to assist in item

kidentification and the development of program descriptions.

S. Submission Addresses and Schedule

Completed submission lists (Form CFIM-2), descriptions of

materials, NASTA specifications, and catalogs/brochures must be

received by SDE on or before the deadline specified within the

1983-1984 S edule of Significant Event's. Failure to meet ithe

deadline ubmission will result in disqualification of the

items fro ther consideration in the current adoption'cycle.

It is sugge. ed that publishers/producers deliver lists in

person or s d them by certified mail sothat delivery by the

deadline onfirmed. Deliver to:

Joseph C. Ciochetti, Consultant
Office of Curriculum Frameworks and
Textbook Development

California State Department of Education
721 Capitol Mall
Sacramento,'CA 95814
Attention: Submission List

4. Sampling Guidelines and Procedures

The Department of Education, after receipt and review of

publisher/producer submission lists and program descriptions, will

request Aamples of materials accepted for evaluation.

a. Sampling Procedures:

The Department of Education will distribute the following
material to appropriate publishers:

1) Listing of-items accepted for review annotated with a six

digit identification (sequence) number for reference

purposes (adoption code number)

2) Packaging, distribution and receipt deadline

instructions

3) Listing of addresses for the initial distribution of

Samples (approximately 50 sets)



4) Pre-printed adheglve labels for attachment to sample items
and associated placement instructions

b. Distribution of Samples:

1/ All samples must be shipped free of charge', No shipping,
,handling, sample, or other cost may be charged to the
State Board of Education or its members, the Curriculum
Development and Supplemental Materials Commission or its
members, the State Department of Education or its
personnel, Instructional Materials Display Centers
(IMDCs) or their personnel, or evaluators.

2) ItOs the responsibility of the publisher /producer to
ensure that materials are delivered to and off-loaded at
the designated address within the time period specified.

3) It is each publisher's/producer's responsibility to ensure
that a complete delivery was made. 4

AV

A) All samples must be received by listed recipients no later
than specified in the Schedule of Significant Events.

c. Sample Requirements:

1) All samples must be in final forme Manuscripts,
galley prOfs, page dummies, and the like will not be
considered without a compelling reason. Permission to
submit an item in other than final form mast be obtained
from the Department in writing before any samples are

shipped. /

2) If an item is available'in more than one Tormat, only one
format needs to be sampled. For hardcover/softcover,
sample the hardcover. For cassette /record, sample the
cassette. For combined/modulas. sample the modular.

3) Any special equipment or machinery, other'than the
standard audio - visual' equipment, which is necessary to

\ view or use submitted materials must also be.supplied.
The equipment must be furnished to each location where the
materials are displayed,*and the equipment must remain
with the materials forhe entire preadoption evaluation
and display period. If the materials are adopted, the
equipment must, remain with the submitted samples
throughout the adoption period.

4) Once sample. materials have been submitted, those items and
all others purpoeting to be copies of the same material
shall not be changed in content or format or specifica-
tions during the evaluation period. After adoption the
contents shall not be changed except with the consent of

14



the Department of Education. Any exchanging, updating, or

modifying by the publishers /producers of the samples on

display in IMDCs'or being evaluated by the Curriculum

Commission or by IMEPs,will result in disqualification,

d. Shipment Verification:

Shortly after sample receipt deadlines, the Department

of Education will perform an inventory of materials

received at selected display centers. Publishers will be

notified of missing components and required to complete

shipments.

Major sample distribution errors
respond on a timely basis to the
request for corrective shipments

disqualification.

--EValuation of Materials:

and/or failure to
Department of Education
will result in

Submitted materials undergo the following three evaluations

during the adoption process:.

I. Legal Compliance Review:

a. Materials are reviewed for compliance with t elsocial content

requirements of the Education Code (BC 60040 to 60044) and

with the standards developed by the State and of Education

(Attachment 6). Panel members, consisting of members of the

lay public and educators, examine each item and determine if

material does or does not meet compliance requirements.

b. Publishers/producers are notified of the results of gal

compliance review. Han item is found to be out o

compliance, the publisher/producer has three option : (1)

The item may be revised to bring it into compliance, (2) the

finding of noncompliance may be appealed, or (3) the publisher

may do nothing and have the item declared noncompliant.

1 In the event of a citation} of noncompliance (from the

legal compliance review), publishers/producers have

the opportunity to revise their instructional material.

Proposed revisions must be approved by the original

reviewing panel, by an Appeal Committee (first level

appeal), or by.the State Board (second level appeal). A

finished copy of any " California Revision" is due at the

Department by the deadline set within the Schedule of

Significant Events. Failure to meet this deadlinb will

result in disqualification of the material and revocation

of its adoption'status and the 4tem may not be adopted

even if it is brought'into compliance. A new copyright

may not be given to a "California Revision"...

7
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2. A publisher may choose to appeal a citation of non-

compliance. There are two levels of appeal: If a

publisher or producer fails in the initial appeal to a

Legal Compliance Appeals Committee, a second level appeal

maybe made to a committee of the State Board.

c. Opce an item has been definitely eliminated from further

consideration because of failure to comply with legal

requirements, the Commission and the appropriate evaluators

are notified. The item s then eliminated from further

consideration in the culPent adoption process.

d. Legal compliance cleacanoiat'the state level is in effect for

six years. If an item'is adopted, it needs no further legal

compliance review until its adoption period terminates.

However, many items are cleared for legal compli4nce out of

cycle. Such an item, if submitted during a subsequent

adoption, would require another eyaluation for legal

compliance if less than five years remain for its legal r

compli c pproval period.

2. Educati al Con nt Review:

a. Following their review for legal compliance, items submitted

for adoption are evaluated for educational content. The

Instructional Materials Evaluation Panels (IMEPs) are composed

of subject matter specialists And areorganized int 4ree

panels that represent the geograptic diverzity-if-... ;tate.

IMEPs complete a written evaluation of each program and

rank each prograM submitted. Chairpersons representing each

of the three panels report their recommendations to the

appropriate Subject Matter Committee of the Curriculum

Commission.

b. Publishers/producers must not contactrmembers of

Instructional Materials Evaluation Panels (IMEPs) except

during tHe,scheduled times and in the prescribed manner.

Contact with individual membels of IMEPs by Publishers/

producers for the puL06ge of/influencing the review of their

particular programs other 41aa during the scheduled times

(publisher presentation) and in the prescribed manner'is

inappropriate. IMEPs will be required to report all contact

that occurs to the Department. Such contact may lead to

1
disqualification from further considerati n in the current

adoption process or legal action or boith. However,

:publishers/producers may continue to contact those IMEP

members who have meetings with publishers in the normal course

of their duties. No reference to the evaluation process or

the business of the Commission and the IMEPs may be made in

these meetings.'
.17

c. The Subject Matfk Committee compares the written evaluation'

and rankings for each program, considers their own evaluation

of the instructional materials, and makes recommendations to

the full Commission as to the merit of each program.

8 16



t. Put vi(w:

Pruticipation by
irwo-rucl_ional materia

Education. Instrutio
provide members of the
submitted for possible
by publishers/producers

he puhi!c in the timely review of

s is encouraged by the State Board of

al Materials Display Centers (IMDCS)

public access to materials which have been:

doption. Samples of all items submitted

displayed at these centers. Any

citizen may review an item and, if he or she se desiresv.make

comments as to thee suitability of the material.-Apecigl forms are
a

provided for this purpose. Comments received from the public are

transmitted to the appropriate Legal ComplianceiPanel, Appeals

Committee, Subject Matter Committee of the Commission,

pubiisher/produc , and/or State Board within the timelines

established f hese various processes.

7

IMDCs serve other purposes also..rlhey provide a central

location, with necessary'equipment, fp,.tr the legal compliance and

instructional content' review of maters s. They are important to

teachers and district and county staff members who want to do

preliminary screening of material for later selection, as well as

the actual selection'. They also serve as local information

centers on the status of items being considered for adoption.

Display centers are utilized by school district staff throughout

the year to make selections of instructional materials. 4

D. Price Quotation (Bid) Submissions:
tsfo'.

The Department of Education distributes pre-printed Price

Quotation on Instructional Materials (TXT -10) forms (Attachment 8) to

publishers/producers. These documents are used to: (1) Submit initial

contract prices fOr new materials being considered for adoption, and

(2) Submit biennial price adjustments for currently adopted material.

All price adjustment submissions must be i,r) compliance with

California's Most Favored Nation Clause (EC 60061).

Price information will be required for each of the following

purchasing alternatives:

1. Stte Board Purchases Finished Materials

The rate submitted is to reflect (a) completed ok price,

(b) state sales/use tax (6%), (c) prepaid freight to any

ordering point (district) in California.

2. State Printed Materials

/
Califorrna requi es the right to print and distrilidte

adopted student textbooks and workbooks when projected order

volumes are of a level to make such an activity cost effeqive.

Under this acquisition alternative, the following cost submissions

are required: (a) cost to state of leasing film to print

selected material, (b) per unit print fee (royalty) which will be

9
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charged the State to, print materials,(current regulations limit

this fee to no more than 55% of the publishe completed book

price).

The prices submitted by publishers/producers on Instructional

Materials (TXT-10) forms will be in effect for a two year period.

.Prices may;n t be increased after the final filing date of the

n forms until th4next scheduled.biennial pricePrice Quo
update.

While the normal schedule allOws publishers/producers to adjust

their prices biennially, it ls their responsibility to immediately

notify the Department of Edudatior of any item price reductions or

increased free materials due to cQrrent offers in California or .offers

or contracts with other states or governing boards.

E. Adoption Recommendations and Public Hearings

I

Taking into consideration the content reviews by the
theMaterials Evaluation Panels and the recommendations of the Curriculum

Commission Subject Matter Committee(s), the full Commission makes its

determination as to, which items to recommend to the State Boatild for

adoption.

These recommendations are presented to the State Board of'

Education and are posted at the 29 Instructional Materials Display

Centrs.

The State Board then holds a public hearing to allow for input and

comments relating to-recommended instructional materials.

F. State Board Adbption and Contracting

Taking into account the recommendations of the Curriculum

Commission and the comments from the public and district staffs, the

State Board makes its'Official adoption. This action constitutes a

binding agreement with the publdShers/ipxoducers and as such

becomes the basis for a formal contract betwee6 71e publisher/producer

and the StatU.Board of Education.

The Department of Education notifies participating publishers/

producers of adopted items and may request the submission of

additional samples (not more-than 40) of adopted items.

Contracts for the six-year adoption period are prepared by the

Department of Education and forwarded to publifters for review and

signature. Pub).ither,signed contracts are then ratified by the State

Board PAsident.

18



C. Tnstrivlional Materials Program Descriptions and Price List an& Order

Form Distribution

All turrent state adopted materials are listed instate produced

subject area PD and PLOF. After adoption by the State Board of

Education, updated versions of PD and 'PLOF are distributed to

California's public school districts for notification and ordering

purposes. Complimentary copies aqf also mailed to,oibli'shers of

adoPted materials. Copies of PD and PLOF may be bhased from

the California State Department of Education, Publications Office,

P. 0. Box 271, Sacramento, CA 95802.

V. INSTRUCTIONAL MATERIALS FUNDING

Annually the State Legislature appropriates monies to the

Instructional Materials Fund (IMF) to support the district purchase of

state aPproved instructional materials.

Each district's IMF, allocation is based on their average daily

attendance (ADA) with the actual distribution in three possible categories.

A. Automatic Cash - 5 percent of each allocation is distributed to

districts for the direct purchase of testing, in-service training on

textbooks and inQtructional materials, or instructional materials

(basic or supplementary).

B; Optional Cash - Districts may request up to an additional 15 percent

ofAne'ir annual allocation for the direct pbrchase of basic and

supplementary instructional materials which have passed legal
.,, compliance at the state level.

C. Credit The remaining district allocation balance is retained at the

hate level to ,fund district purchases, via the state, of currently

adopted.or State Board approved basic instructional materials.

D. Direct Order Cash Allotment:- Effebtive July 1, 1983 districts have

the option of receiving their total Instructi nalMaterials Fund

Allotment in 10' equal cash installments with ich to purchase

materials directly from the klblisher. Rest ictions A & B listed

above are applicable.

VI. ORDERING AND DISTRIBUTION PROCESS

A. District-State Ordering

Utilizing the current Program Descriptions, and Price List and

Order Form of state adopted instructional materials, public school

districts s bmit requisitions fOr state funded materials to the State

Department r
Education.

11
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Requisitions received by the state are reviewed for correctness and .

audited for availability4tf funde. Approved orders are forwarded to
publishers in the form of purchase orders or to the state warehouse
the material is printedIpy the state:,

, District orders for state adopted materials purchased with
:ocal (district) funds are placed directly with publishers.

/
Under California's MoSt FaVored Natid Clause (Education
Code 60061) all-direct district orders'for state adopted
material must be at the state contract price.'

Districts which have-chOsen to use their Instructional Materials
Funds in the direct order process (Authorized'by AB 2561) place their
orders for state adopted materials directly with the publishers at the
state contract price.

Under the current cchedule publishers may expect the Major annwil

orders to be submitted in May and June.

1. State Prinng Selection,

Shortly after the annual adoption, the Department of
Education initiates a study of projected school district ordering
volumes,. Phone surveys coupled with publisher sales forecasts
become the basis for these projections.4_These state-wide volumes
are then used to determine the cost the state would incur in
printing and distributing the most widely ordered materials.
Where state printing is determined. to be cost effective,,the
Department of Education forwards a requisition to the Office of

State Printing to prOduce the selected student texts and workbooks

at the projected volumes.

Immediately after the state printing selection is initially
made publishers are notified in writing if their material was

selected, and the printing volume. Associated free teacher
editions will-be required in the same ratio as supplied for orders
placed directly with the Publisher..

0

After state printing, materials are warehoused and shipped to
ordering school districts by the Department of0Education.

During this order fulfillment process quarterly payments are
initiated from the state to the publisher reflecting state printed
volumes shipped to school districts time the publishers per unit

print fee (royalty). Normally, after state inventories have been
expended, school district orders are forwarded to the appropriate

publisher for order fulfillmeht.
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2. Delivery of Materials

Publishers of adopted materials are expected to provide

ordered materials on a timely,basis. Abnormally late delivery,

.unauthorized product substitutions, or failure. to provide adopted

materials will he considered a breach of contract and legal action

may be taken.

3. Vendor Payment'

The Department of Education's Office of Curriculum Frameworks

and Textbook Development (CFTD) approves payment to suppliers

after receipt and reconciliation of, (1) a vendor invoice and,

(2) school districts written verification of satisfactory receipt

of all ordered materials. Under existing state fiscal procedures,

payment is normally made apppximately 90 days,after shipment

receipt confirmation has been received from school districts by

the Department of Education. Payments are not made on partial

shipments.

B. District - Direct Ordering from Publishers/Producers

A.

Districts that have opted for direct ordering must comply with the

sack statutes and State Bo rd of Education administrative policies as

govern expenditures under (the state credit allocation (refer to

Section, V., Instructional Materials Funding).

VII. SPECIAL APPROVALS

New Edition Substitutions

Occasionally, it becomes desirable to substitute a new edition of

an adopted item for the-previous edition which was originally

adopted. This may occur because a publisher/producer has corrected

kinaccuracies or made additions to the text of an, item. The rationale

for a new edition substitution is that the old and new items c ntain

the same content, for.the most part; so. that substituting the new

edition is actually makirig no change in what was adopted.

UpOn request by a publisher/producer to substitute a newer edition

of an adopted item, the CFTD Office will verifythe suitability of

the substitution.' To be accepted it must be determined that the new

edition could be used side by side with the old edition in a classroom

environment except if the new editiN substitution is requested-before

the adopted materials have been distributed to classrooms. In,

addition, all new portions of the item must meet current legal

compliance with the'social content requirements of the Education

Code.

13



New edition substitution requests should he made during biennial

price updates. Interim'substitutipns must be without increases in

price. Once approved by the Department of Education, the new edition

will automatically be placed in adoption as the substitute for the

original editioh for the same adoption period. A new-edition

substitution must have -at copyright and ISBN change.

Unauthorized substitutions o0101tate adopted materials is illegal,

and could result in disqualification of a adapted materials.

B. Petition Purchases.

Nonadopted "basic" instructional material's may be acquired by

school districts utilizing state funds when requesting districts

determine that existing state adopted materials do not meet

identified local needs. Petitions must be approved by the State Board.

of Education.,

.
The process is initiated by the submissiod of a petition by the

local school district to the State Board for approval to obtain and

utilize non-adopted material. Approval is granted when sufficient
justificatiOn is given and samples of the desired items have

successfully completed a social content (legal compliance) review and

public display.

C. Out-of-Cycle Legal Compliance

A portion (up to 15'percent) of-a district's annual instructional
materials appropriation may be used to purchase replacements of adopted

basic material and nonadopted basic and supplementary material that

have successfully passed a legal compliance review at the state

level.

To determine the availability of materials, districts should refer

to an "approved for purchase"'-list published by the Department.'

Publishers/producers desiring to submit materials for an out-of-cycle

review and inclusion on the list should contact the Department of

Education's CFTD Office to determine the fee charge, submission

schedule and sample requirements.

Publishers/producers are cautioned not to present materials whiCh

-*have only passed a state level legal compliance review as State

adopted. Missrepresentation of the facts could result in a

recommendation to the State Board of Educati6n for disqualification of

all materials including those previously adopted by the Board.

'14
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ATTACHMENT #1

FRXMEWORY/ADOPTION CYCLE

,Office of Curriculu Frameworks and
Textbook Deve

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig --, Superintendent of Public Instruction
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ATTACHMENT # 2

EDUCATION CODE PROVISIONS APPLICABLE
TO THE INVITATION TO SUBMIT MATERIALS

Office of Curriculum Framew:rks and
Textbook Development

November, 1983
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CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig -- Superintendent of Public Instructipn



:1RTEP 1

1, to:: yriai- means all materials designed for use by pupils

and e.irniny resource and which help pupils to acquire facts,

skills, c engnitive processes. Instructional materials maybe

printed or 11; arril;,11.,.,', :and may include textbooks, educational materials and tests.
Ch. 1010.)

"Baal's- InL-!rurliarral Material"
600;2 ,:c. ,:lactional material" means instructional materials designed

for lY ;,rincipal learning resource and which meet in organization

and cow, r,..nuirements of the intended course.
i

"SUpp t %,"11:-.1iCI($cr/ /-fcs

6C,013. -:nt:);)!:1-:lentar:, instructional matenals- means instructional inaterials

desigra .;.! z7. t ant hunted to, one or more of the following purposes, for

a ?, at a ,...?een pjarie
curilpiete coverage of a subject or subjects included in a

giv(,,
(2) ;,-,...;?; nag the various learning ability levels of pupils in a given

age
i..?r the diverse educational needs of pupils with a

langia?0,, in a 2,1.. ; age group or grade level.
icr 1;0.ctii,v The divorce educational needs of pupils reflective

of a c,-.:::4,;ti.??
?. 111),

"It,f.trtic:looa! Mcrterials System"
iiterials system- means a comprehensive collection of

which are designed to improve learning in one or
. ,!,,,igned that all parts of the system should be used to

??,

, (11

Materials Set"
materials set" means a collection of related instructional

matreo aaci as a set by a single publisher or manufacturer

y,;?-, :;:: ;!,?,??tied th,Lt each part of the set is related to the same subject;
of a set shall be necessary to promote the maximum

?,,-;;-?;) e.arinni..: in that subject. All parts of a set shall have a common

::?! 0(1 methedology, and each part of a set shall be identified,
(:(1H-H!,..(i common title or name.

P-e7(,, (I, 1.0141.)

means a )ok designed for use by pupils as a source of

r:1;(torii, or a teachers edition of the same book,

;, ?

"Eclurc.;,i,.."/,/ Material"
rn;Iteriar means any audiovisual or manipulative device

???: cited h; films, tapes, flashcards, kits, phonograph records,

st. ?,!?. ?.. :pi( and multimedia systems. Educational materials do not
as defined in the California School Accounting Manual.

i-v ,1{: Ch. 1010.)



Portrayal of Cultural and Racial Diversity
60040 NVl,en imtructional materials for use in the schools, governing

boards shall, ,,,ov instructional materials which, in their determination,
accurately porti.e. d and racial diversity of our society, including:

(a) The cent 111t:T: arid women in all types or roles, including
professional, vo;:atiuh md executive roles.

(b) The role and ,:ontrii.;ohi.,ns of American Indians, American Negroes,
Mexican Americans. Asian Americans. European Americans, and members of
other ethnic and cultural zroups to the total development of California and the
United States.

(c) The role and c-,ntrabutions of the entrepreneur and labor in the total
development of Cal:tor-m.1 and the United States.

(Enacted by Sta',. 1kC. Ch MO.)

Ecological System; Use of Tobacco, Alcohol, Drugs, and Other
Dangerous Substances

60041. When mtructional materials for use in the schools, governing
boards shall inciiide mstructiunal materials which accurately portray,
whenever appropriate

(a) Man's place in systerns and the necessity for the protection of our
environment.

(b) The effects on thH human system of the use of tobacco, alcohol, narcotics
and restricted d.im7er,,,,is trues as defined in Section 11032 of the Health and Safety
Code,.and other 'ilbstances.

(Enacted by Stat, 1,;70, Ch 1010

Thrift, Fire Prevention and Humane Treatment of Animals and People
60042. When instructional materials for use in the schools, governing

boards shall reTilr:' );1;:krialS asa-they deem necessary, and 113317---Nto
encourage thrift, Mc prevention arid the humane treatment of ani nals and
people.

(Enacted by Stats. 1070. Ch. 1010.)

Declaration of Independence and Constitution of the Ur,-4ed States
60043. When Ado:_)tIrli7 instructional materials for use in the schools, the

govern:11z hoard sh.:1; v. non appropriate to the comprehension of pupds,
that textbooks ior social science. history or civics classes contain the Declaration
of Independence and the Con!-:itution of the United States.

(Amended by St3t,. Prt-i, Ch. 1011.)

Prohibited Instructional Materials
60044. No instruct:c.nal mitten ils shall be adopted by any governing board for

use in the schools in its determinaton, contains:
(a) Any matter rer .(.elnc aeivc rseh upon persons because of their race, color,

creed, national or: ;i'T,C .:(.\ or occupation.
(b) Any sectarian ()r eery-Anti-1.01(mill doctrine or propaganda contrary to law.
(Enacted by Sots- 1

Compliance by Publisher or Manufecturer
60060. Every 1.)1h!:,%Itr or ru:tnniacturer of instructional materials offered for

adoption or sale in California comply with all the requirements and provisions
of this part.

(Enacted by Stats. Ch.)
Publishers' and Manufac,'urers' Duties

60061. A ouNisher or manufacturer shall:
(a) Furnish the insiructiona1 materials offered by him at a price in the State of

California which, including, all costs of transportation tp that place, shall not exceed
the lowest price at which the publisher offers said instructional materials for
adoption or side')-, or school district in the United States.

(b) Automatically recluce the price of said instructional materials to any
governing board to the extent that reductions are made elsewhere in the United
States.

(c) Provide any instructional materials free of chari!e.in the State of California
to the same extent as that received by any state or school district in the United
States.
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1 I us (11. Wit; uctional materials sof:. California
ctIllat (111:11-4Y to toe codis ot such instruchoo.a materials that

ei;ewher, fn he nikd States, avid shall be kept revised, free from all
IT 1(1 ti,tt) in Iv }) roc tnrod hs the state board.

hecorne :1,o0clatcd or connected with
ccc t.,7,tr;:ifit tcc(l( iii instructional illAtenak, and that he will

ii ' !!,1.) agreoniCiit, or combinAion to control prices or
r,... twtia sale of instiuctional materials for use in the State of

, ,,, lilt 01 ()HIjt1ci dei_Vitory in the State of California or arrange with
at il:1,-*tR owned and operated depository in the State of California to
rot otd nii order; for instructional inateriMs..

parposes of the preceding paragraph of this subdivision, "instructional
:fsff shall mean textbooks, or instructional materials systems or instructional

rn311t ;:ts which include textbooks.

For i..f.Irposcs of t.sxtbook purchases by governing boards pursuant to subdivision
(h) i4)2(4 and Section 6(401, the provisions of this subdivision shall apply

to o jctt,bshtr or manufacturer except one whose total orders for textbooks
fr. iTtls :alifornia under any section of this division are or
wifl 3, tht: ci tIC:li',11 tichicul Veal*, less than 1,000 copies of any single title or
lcs 11, I. Pop) t-upte of multiole titles.

. he u Ilhiti failure(); the publisher or manufactu:c: to comply with the
Ow, section, be to the governing board in the amount of

,;1(11 which the publisher or manufacturer was paid in excess
of !:. ;,11::7,:i,ired under subdivisions and it)) and (e), and in the ainount
of th,-. o total value of the instructional materials and services which the
gov,r: Loard i nititled to receive free of charge under subdivision (c).

%;ats ch. 10111 )

.4p,ulif.:.viL,r? of Section 60061
I It proviulis of Section 60061 shall apply to the purchase of

oLitcrial: tindi'l Sections 18132 and 18171.
:sc.,!, 1976, Ch 10111 )

C.?,750 to Offer or Sell Instructional Materials
../f)...(71r71;r,4 hoard shall order any publisher or manufacturer who

VI. is r` Ht!ll ct till', division to cease to offer or sell any instructional
ir,05.,.rniini: board. If such an order is made, it shall be unlawful

fo7'.0 riu,O or it ;.inlitacturer tct,sell instructional materials to that governing
..f1(.11 1)11)11 her or manufacturer has demonstrated, to the governing

such order, that it is no longer violating the specified provision
firt

Ch 1010.)

The state board shall adopt intructional
ri;dr f.-or use in I.7inderg,arten and grades 1 through 8

Igyircl., subject. to Section 60265 and to the
pruvisions:

:\t Ieat biennially, adoptions shall be made for all
1 r7:Iiit levels for the following categories: (1)

kivi;I.J.c arts, (2) mathematics, (3) reading, (4) science,
(r): sc,c1,11 science. ((i; bilingual or bicultural subjects, and
cr) ;to'; i)titt'r subject. discipline, or interdisciplinary

\vhich the state board may determine the need
r;.11,11i t / or instructional materials to promote the

etiliritmey of pupil learning.
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(b) While categories may be designated to be adopX1
in alternate years. the state board shall adopt not less that..
five but no more than 15 of any of the following for basic
instructional materials in each subject in each grade: (a)
instructional materials, (b) instructional ripterials
systems, (c) instructional materials sets, and, (d) a
combination of instructional materials, instructional
materials systems, and instructional materials sets, as the
state board may select. However, less than five items per
subject, per grade may be adopted when the state board
establishes that adequate materials are not available for
certain grades and subjects. The state board shall not
adopt more than two instructional materials sets for each
subject in each grade.

Nothing in this subdivision shall limit the authority of
the state board to adopt materials which are not basic
instructional inateriP' -. and the adoption of those
materials shall not b. ..,overned by the maximum and
minimum limits specified by this subdivision.

(c) In the event that a district board establishes to the
satisfaction of the state board that the state-adopted
instructional materials do not promote the maximum
efficiency of pupil learning in the district, the state board
shall authorize that distrit board to use its instructional
materials' allowances to purchase materials as specified
by the state board, in accordance with standards and
procedures established by the state ho

(d) The state board shall establi h pr cedures to
provide the most open and flexible submi sions, as to
timing and processing, to provide collections of
instructional materials which, when taken as a whole,
illustrate diverse points of view; represent cultural
pluralism and provide a broad spectrum of knowledge,
information, and a cross section of opinions; and allow for
a combination of approaches and media to best meet the
goals of a program and the needs of pupils.

(e) Upon making an adoption, the state board -shall
make available to listed publishers and manufacturers
and all school interests a listing of instructional materials,
including the most current unit cost of such materials as
computed pursuant to subdivision (b) of Section 60222
and Section 60223. Items placed upon lists shall remain
thereon, and be available for procurement through the
state's systems of financing, for a period of not less than
four years following the date of initial use as established
pursuant to subdivision (i). All previous adoptions shall
be integrated on lists and made available by subject and
level.
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(1) The state board inav approve multiple lists of
in,tructional materials, without designating a grade ok.
subject, and the state holrd may designate More than one
grad, or suinet whenever the state hoard designates
that'. 'a siulJe subject designation or a single grade
designation would not promote the maximum efficiency
of pupil learning. Any materials so designated may be
placod on single grade or single subject lists, or

ultigrad, or interdisciplinary lists, or may be placed on
separate lists including other materials with similar grade
or subject designations; however, all materials so

designated shall be adopted subject to .the limitations.of
subdivision (r).

(g) A composite listing in the format of an order form
may be use:I to meet the requirements of this section.

(h) The lists maintained pursuant to this section shall

not be deemed to control the use period by any local

district.
(i) The state board shall, at the time of initiating the

call for bids for instructional materials, establish the date
upon which such state-adopted materials shall initially be
available for use by the pupils.

Biennial List of Instructional Material; Powers

602i H. In approvino and maintaining lists of adopted instructionli materials at

least biennially, the state hoard shall, pursuant to sunuivision (e) of Section 60200,

do any one or '1101f Of !he follownw, w hen iliTk;able:
(a) Retain any instructional materials from a previous list and biennially make

any :idius!mnt in prices based on inforinanon provided pur,uant to Section 60221
(b) Delete iron, the lists anv instruNional material which it determines is

obsolete pursuant to Section 60500, or which received no order from any district

board durinc, the previous biennial period.
(c) Add instructional materials not previously submitted for adoption, or

materials previously. sul)mitted which have been revised to comply with any
rcrommendations of the state board.

(Ai,wilded :Was. !977, ( ;h. 36.)

Public Inspection of Textbooks
60202. before filial adoption of any instructional materials not currently listed,

the state Hard shall inake any instructional material , proposed fur adoption

available for public inspection for not Less ,than 30 days at display centers

designated by the Superintendent of Public Irstruction. There shall be a9
adeiladt, distribution of display centers throughout the-state.

bv _Ili. :56 )

6020(i. The s ite board may adopt appropriate
regulations to in plement this chapter. These regulations
may im.1m1c a procedure to review district invoices for

instructional materials purchases made pursuant to
subdivkion (1)) of Section 60242.



Submission of Specifications and Price Schedules
6(1222. Publishers ,roil manufacturers shall,,at a time designated 1w the state

.,

board, submit the tull,i_min..r. informattoll:
(al Detailed speeoiemen,, t.1 tho physical characteristics of such material. Such

specifications shait ik. colledwd %k ith he the put.iiisher or manufacturer if the,
material is adopted and pure lia,iii in completed form by the st.ite hoard or any
district hoard if Ht.. m.iterial is adopted under a le.l,V contraf.t. tart. 1),Tartinont
of General Set yin e-, shall follow comp:Ir.:1de specific:Awns in manufacturing the.
material Chart., in speuthcations may lie made when approved by the state
board and the publisher or manufacturer. .

----(13) A price schedule for the sale of materials to the state, includini;
all costs of transact t.itiou pursuant to subdivision (a i of Section Nkki 1 , a stAernent
of the cost to the state of California of purchasiti,!: a suude Writ of each item of
instructional material. and am. discounts for quantity purchases and any discounts
for payment within any specinedteriod of tune.

%.

(c A price schedule for the lease and .' or purchase h', the state of films, dies,.and
othei materials to be used hs the state to manufacture such materials.

( ) A price schedule et re% alty costs to he paid to the publisher or rnanciricturer
never the state manufactures and distributes to school districts any such

materials.
(Amended by Stats. 1977, Cb. 36.)

Revisions to Price Schedules
60221 Publishers and Manufacturers may biennially submit revisions to price

schedules submitted pursuant to Section 60L2 for purposes of subdivision (a) of
Section 60201.

(Amended by Stats, 1977, Ch. 36.)

Improvement of Quality and Reliability .

60'2' 6. Publishers and manufacturers shall, in accordance with rules and
regulations adopted by the state hoard. develop pkins to improve the quality and

reliability of instructional materials thrumiti learner verification. Governing

arils shall be eneourwyf to permit publishers and marini.e.;turers to have

limited acce!,,; to classrooms for necessary ti-,trnc and observatic,n. Publishers and

manufacturers shall pros Kie coOnes of test results and evaluations made as part of

learner verification at the request of any governing board.
(Enacted by Stats. 1976, Ch. 1010.)

60241. The fund shall be administered by the
Department of Education under policies established by

the state board. The state board shall encumber part of

the fund to:
(a) Pay for the cost of royalties, warehousing, and

shipping for those textbooks in. the state textbook
warehouse as of July 1, 1973, and adopted by the state
board prior to March 7, 1973. .

(b) Pay for the costs of instructional materials to be
loaned to nonpublic school pupils pursuant to Section
60315.

(c) Pay for the costs of' braille and large print
textbooks to be furnished for visually handicapped pupils
pursuant to Sections 60312 and 60313.

(d) Pay for the costs of warehousing and transporting
textbooks acquired for the purposes of Sections 60281 and
60310. Such costs shall not exceed 10 percent of the cost
of each textbook printed by the Department of General
Services.

(c) Establish, commencing with the 1974-75 fiscal
year, a reserve account, of not to exceed two hundred
thousand dollars (F5200,000) to pay for the coot of:
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f;-(1) Acquisition of instructional materials, including
those ordered for purchase by persons and entities
ptirsuaryt to subdivisions t a) and (b) of Section 60310.

(2)- Replacement of instructional materiak obtained
-by a school district with its credit or allowance, which are
lost or d royed by reason of fire, theft, natural disaster,
or vand, lism.

60242. After the applicatibn of Section 60241, the state
board shall encumber the balance of the fa nd for the
purpose of:

(a) Establishing credits and cash allotments as follows:
(1) The state board shall establish a credit for each

district board with which instructional materials adopted
by the state board may be ordered by districts which
choose to order materials through the 'state.

(2) The state board shall establish a cash allotment in
an amount determined by the state board for use in
plirchasing instructional materials from any source, or for
the purchase of tests or in-service training pursuant -to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board's credit authorized to be used for each of
the above purposes.

(b) Establishing an allowance for each district board,
which the district board may use for thu following
purposes:

(1) To purchase instructional materials adopted by the
state board.

(2) To purchase instructional materials from any
source.

(3) To purchase tests or in-service training pursuant to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board's allowance authorized to be used for each
of the above purposes.

Allowances established for school districts pursuant to
this section shall he apportioned to districts as part of the
special purpose apportionment in accordance with
paragraph (5) of subdivision (a) of Section 14041.

The Sup&intendent of Public Instruction may
establish a date each fiscal year by which districts shall
notify the State Department of Education of their
decision to operate under this subdivision.

(c) Obtaining instructional materials in subsequent
fiscal years.
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6022.1. In st.hlslin; the credits and allowances
authorized by Section 602.42, the state board may take

into consideration estimated increases or decreases in

average daily attendance' for the year in which the
instructional materials will be used.

60242.5. Allowances received by districts pursuant to
subdivision (b) of Section 69242 shall be deposited into a

separate account as specified by tie Superintendent of
Public Instruction. These allowances, including any
interest generated by them, shall be used only for the
purchase of instructional materials, tests,' or in-serVice

training pursuant to subdivision (b) of Section 60242.

Interest posted to the account shall be based upon
reasonable estimates of monthly balances in the'account
and the average rate.of interest earned by ot het funds of

the district.
All purchases of instructional materials made with

funds from this account shall conform to law and the
applicable rules and regulations adopted by the state
board, and the district superintendent shall provide

written assurance of such conformance to the
Superintendent of Public Instruction. Commencing
September 1, 1984, the Superintendent of Public
Instruction may withhold the allowance established
pursuant to Se 'lion 602 -12 for any district which has failed

to file a written assurance for the prior fiscal year. The
Superintendent of Public Instruction may restore the
amount withheld once the district provides the written
assurance.

Thc Department of Finance, in cooperation with the
State Department of Education, shall include procedures

to review compliance with this section in its independent
audit instructions.

60243. District boards' ordering instructional
materials from lists adopted by the state board pursuant
to subdivision (a) of Section 60242 shall have deducted
from their credit a unit cost based on the information
provided by publishers or manufacturers pursuant 'to
subdivision (b) of Section 60222.

60263. District boards may order state-adopted
textbooks and instructional materials on forms prescribed
by the State DoTartment of Education. The forms shall
include, or be accompanied by, information concerning
the grade or grades and subject or subjects for which each
instructional material is intended, and the unit cost of the
-material, as computed pursuant to Section 60243, which

will be deduced from the credit of the district when
ordered.
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602(4. (a) All district orders made pursuant to

subdivision (a) of Section 60242 for state-adopted
instructional materials shall be forwarded as directed by
the Superintendent of Public Instruction for
procurement of such materials in the most economical
and tiinely manner pursuant to Article 5 (commencing
with Section 60280) of this chapter. However, in cases
where the district -do of qualify as a city school district
and is an elementary district with fewer than 901 average
daily attendance or a unified district with fewer than
1,501 average daily . attendance, the county
superintendent of schools shall approve the orders for
instructional materials by the districts before forwarding
as directed by the Superintendent of Public Instruction.

(b) All district orders for instructional materials not
adopted by the state shall be placed directly with the
publisher or manufacturer at any of its offices in the State
of California or at any publishers' or manufacturers'
depository in the State of California, except that all
district orders for insfructional materials other than
textbooks,...and other than instructional materials systems
and instr4,,,tional materials sets which include textbooks,
may be .placed directly with the publisher or
manufacturer. The provisions of this paragraph with
respect to the purchase of textbooks are subject' to the
numerical limitations of subdivision (f) of Section 60061.

60280. The state board shall cause to be acquired and
distributed any instructional materials ordered by district
boards pursuant to subdivision (a) of Section 60242.

60285. The state board, in order to procure textbooks,
shall tabulate all orders for each textbook title received
from school districts' and nonpublic school pupils
pursuant to subdivision (a) of Section 60243. The
Department of 'General Services shall select from the
tabulation thOse titles which can-be manufactured by that
department at a unit 'cost lower than that specified in the
price schedule submitted by the publisher or
manufacturer pursuant to Subdivision (b) of Sdction
60299. 'and which that department can complete
manufacture of in time to permit delivery to the school
districts and nonpublic school pupils prior to the opening
of school in the year in which the textboOks are to be
used.



ATTACHMENT #3

INSTRUCiTIONS FOR COMPLETION AND
SPECIMEN COPIES OF FORM O'IM -2

Office of Curriculum Frameworkr-and
Textbook Development

November, 19R3

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig Superintendent of Public Instruction

36



E,...);JCATION

u(rf Ono.

REST COP/ AVOW f

trpr, hire pave to net yow necis,

e po),er

ir S ATE Z.P

IELEer

I I

;Le COE:H.74; BtArr. ADE»;r SS
I

.
, I

,

..

u 1

STATECITY
ZIP

I

c... 1

1

..._
..' E C;1.1' I I . Y HSIIWC11:-.2NS

rl.1'..,..)--Tr.`.....^,, (.1 r,...o 2) A"IlFiel-)))..,,,Ic
c t, ,,,, 31 !III F--;,,,, .:7 ,,;),..,,,

, iset z,!,... Ica

41 1!..;):1.1A. l;..):.-..,.. , ---7---r__---.)
,r, :-. r - , ) ''r -, . I ';r,..r.) r.v- RALCI

i i ! i
1

r t
1COPY

PUBLISHER'S GRADE
P,GHT

IS5N LEVELfS)
I,YR)

I c:r!.(,,, ,t;',11 of tf in.rruct,cnc.1 mo'cria!: ltsfed en this form has bcorr

by n p-7Y(.1 of gur,1,!,ed per:en; em d found to b: in accordance wily the

CU'llOrria

ONiErtcr the opproptKOo Icters) wlcn

I BE' T U E CLY

PRICE
A

PER COP.' r7r ' ' ' C

,11D

NANZ (Nem,: TypeTp or P,nr TITLE

(Reqired) DATE

NThe gem is in odopnon but panel out within the noi year, AALTERNATE FMNATTwo or more ;terns ore idonikoi CCOMPONENTIdenticol component, ore listed in move

rw

37
d. town, bet diflorent in physisol format (sott/hord than one podrogino comLrinotion.

38



Tow; FOR COMPLF:TPX1 FoRM (TIM-2*
"List of Instructional MIterials Submitted

For California State Adoption"

The State of California uses a data processing system for recordkeeping and

report generation in the adoption process. To assist us in this effort, please

complete your adoption submission list (Form CFIM-2) in accordance with the

following instructions and samples:

1'. Publisher/Producer:

Enter Publisher/Producer Name

2. Publisher/Producer Code:

Leave Blank

3. Subject: See instructions for Part 4, "Subject Code"

4. Subject Code:

Enter the proper subject name and correspOnding code from the

following list:

Subject Subject Code

Music 07

Foreign Language 10

English As A Second Language 11

Bilingual Bicultural 12

Art 13

Do not put more than one subject name and corresponding_subject code

number per page. If you are submitting items in more than one subject

area, use separate sheet(s) for each different subject area.

Remember, a single item can not be submitted in more than one subject

area.

5. Official Address:

Enter the company's legal address. This will usually be the "home

office" address. The Department of Education will use this address'as

the official mailing address of the Publisher/Producer. ,Please

include your teleRhone number. Unless instructed otherWise (in

writing), all bidslcontracts, and similar action items will be sent

to this address.

*You may reproduce the CFIM-2 to meet your needs for submission. Pleghwuse

white paper only. If you do reproduce the form, take care not to leave off

the first or last column; these are essential for-department use.

1



6. Name and Address of Contact Person:

This space is to be completed if a Publisher/Producer would like all
correspondence sent to a person within the company wtio normally
handles the California adoption. Examples of contact persons might

be a west coast representative or salesperson, adoption coordinator,
marketing manager, etc. Please put only one naao and address in this
space. Please include a telephone number.

If this space' is not filled out, we will address all corresponderwe t
the person who signs the Form CFIM-2 at the address listed under
OLficial Address.

7. Sequence:

Leave Blank

'8. Adoption Code Number:

Leave Blank. A number will be assigned by the State Department of
Education.

9. Entry Instructions:

Enter the series, title, author(s), and physical description of each
basic item as you would like it to appear on the order form. that will
be produced after adoption of the State Board. Please refer to the
samples at the end of these instructions for ,illustrations of how this
section should appear, Do put the information required in the sane
format, i.e., use of capitals, identification or-a-u-elors, and
indentations as the sample.

Also please note:

a. List all materials you want considered for adoption or readoption,
including those which will bear a 1984 or later copyright. Also,

list any ancillary materials you wish to submit. Materials
currently in adoption which do not appear on this form will not be
considered for readoption.

b. Be sure to type within the column margins and limit your line
length to a maximum of 38 characters. This will aid the
Department when information on your materials is entered in the
computer.

c. If listing a series or program, start with series title in all
capital letters, and then the author; then list the individual
titles or parts of the program in upper and lower case letters.
After listing an individual title, stale whether it is a student
edition, teacher edition, duplicating masters, etc. (See examples

at end of instructions.) Keep all parts of a program together.

r.
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Tv,t ti!O tha: one program or parts of different programs

a page.

Ypeeity the physical nature of the item (i.e., consumable/noncon-

alue: safthound consumable; ;of"th.cAind nonconsumable; hardbound

nohcow;umabie) or audiovisual format. Keep your description as

hri-f as possible; limit it to physical descriptions, and do not

editoriaii-.7,e. Use the illustrated samples at the end of these

instrii-luns as a guide. You will have an opportunity to describe

your material more completely in the "Program Description,"

(Attachment 5).

In. F,pec al :s;ituations:

Us? this coi.Jmn to alert the Department of special situations, such
resubmissions, alternate formats, and duplicate components:

:f an item is currently in adoption and the adoption period is
;died lied to em! in 19R5, the item may be resubmitted. If you are

resubmitting an item, please identify it by placing the letter a in

column. Remember, if a currently adopted item has been

';idnificantiy revised, it is considered to be a new item. If an item

i; in adoption now but is not scheduled to come out of adoption until

if rer 19R5,. do not resubmit it at this time.

Tf two or more submitted items are identical in content but different

in physicai format (softcover/hardcover, record/cassette, modular/-
mhined workbook/spirit masters, etc.),-please list the alternate

format directly below the primary item, and note both items with

an A in this column.

.7mponents which are listed on the submission list in two or more

packaging combinations (such as study prints which are sold by them-

,;eivo:; r a,; part of a larger kit) should be labeled in this column

:Ast all components directly below the item it is packaged

.

Puhli!lier's ISBN

Each item submitted MUST have an International Standard Book Number.

Enter the ISBN for each item in this column. If you do not presently

have an TERN, leave the column blank and have an ISBN assiined by the

time formal price quotations are submitted. If you need assistance

(:ontact the CF` D Office.

Copyright (Y?ar):

inter the Last two digits of the copyright year.

trade Level:

indicate the grade level(s) for which the item is intended.

3



14. Net price per copy:

Enter th3 current catalog price per copy. This price is for
information only (e.g., for making rough comparison cost ef;timt_es);
do not include tax or transportation costs. At the time of the
request for price quotations, you will be required to submit a firm

price which will include tax and transportation costs.

15. For Dep-.tment use only:

16. Type: Leave Blank

17. P/T: Leave Blank

18. ACD: Leave Blank
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CFIM-2 Form

General Completion Instructions (continued)

Item 1 SERIES NAME 0 Fill out only once per series.

0End each series with a corm.

Item 2 AUTHOR 0 If a series has multiple authors, use the first author's name followed by

and others".

Item 3 TITLE C Your section denotation within a series.

0 Go to a new page whenever Item 3 (TITLE) changes.

Exaojples for Items 1-3
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CFIN-2 Form
General Completion Instructions

Abbreviations

When it is necessary to abbreviate, use the following abbreviations only:

Word Abbreviation

cassettes cars.

consumable cons.

duplicating masters DM

blackline duplicating masters BLM

spirit duplicating masters SDM

grade gr.

hardbound HB

softbound (non-consumable paperbound) SB

level ley.

skillbook sbk.

workbook wbk.

volume v.

you need to abbreviate a word that is not listed above, use the same abbreviation for

ti..e word throughout the CFIM-2 Form.

's:f you have any questions regarding the completion of the CFIM-2 Form, please call
Inez Mc3room at (916) 323-2592.



CFIM-2 Form

General Completion Instructions (continued)

USE CirlY

Examples for Item 4
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:FIM-2 For

;eneral Completion Instructions (continued) ft

Item 4 INDIVIDUAL ITEMS 0 List here all items corresponding to the section denotation on

Item 3 (TITLE).

6 If you have more than sixteen INDIVIDUAL ITEMS for a section, goy

to 'a new page but leave Items 1, 2 and 3 blank.

'0 Alternate formatgitems must be listed immediately following the basic

I items fob which they are alternates,

0.List package component items that,are being submitted as separate

items immediately following the listing of the complete package item.

,clil-applicable, note the "Special Situations" box with the appropriate

etter,

0 List the ISBN for the item.

0 List the copyright date for the item,

()List the grade level for which the item is intended. Use K through 8

grade notations only. GO NOT list level as "PP", "R", etc, DO NOT

list grade level with a su5level notation such as 1." Grade level

may be noted as multigraded,

o Enter the expected cost of the item at the time of adoption,
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ATTACHMENT'#4

REQUIREMENT FOR
INTERNATIONAL STANDARD BOOK NUMBER (ISBN)

Office of Curriculum Frameworks and

Textbook Development

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig - Superintendent of Public Instruction



REQUIREMENT FOR INTERNATIONAL

STANDARD BOOK NOWER (ISBN)

International Standard Book Numbers are required on all pupil

materials.

For specific information regarding assignment and use of ISBNs,

please contact:

Mr. Emery Koltay
Director, ISBN Agency
R. R. BOWKER COMPANY
1180 Avenue of the Americas
New York, NY 10036

(212) 764-5100



ATTACHMENT #5

INSTRUCTIONS FOR COMPLETING PROGRAM
DESCRIPTIONS, WITH SAMPLE DESCRIPTION

Office of Curriculum Frameworks and
Textbook Development

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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f!'1!:THH(TfulT: FoP cOMPLETING PilO(;NAM 1)h;f ;(i

ot !ypo descriptions on 8-1/2 x 11 inch paper, using only one side.
F),-;(7riptic,r1 should be typed in a horizontal format, doubled spaced. The
fotiwincl information should be included:

Publisher, Program Title and Copyright: (i.e., Around the World-Publishing
Company, Speaking Italian, -197-3-.1

Oenetal Description: Provide an overview of the program, including:
generl purpose of program; intended'audience (general or target);learner goals
and objectives, physical description of components and their relationship to
prGlram; any specialized use (i.e., individualized instruction); any possible
implementation problems.

Learner ' ;oils and Objective: Describe the overall goals of the textbook and
fT =i-t-TA?nt objectives to Be achieved.

-.1anization: Provide a description of content organization; scope of
conrent; and sequence in which content is treated within each level and from
level to level.. Is content organized topically, chronologically, conceptually
or in some other Tonner? What subject matter, skills, and attitudes are
emphasized.

Textbook/Workbook: Describe the organization of the textbook; list major
sections and student activities for the review and reinforcement of skills and

c(Altenr.

Methodoicgy: Describe the principal teaching strategies and techniques
recommenrThd for, or inherent in, th materials. What specific provisions are
made for individualizing instruction pacing, content differentiation, or

learning styles?

Provisions for Student Evaluation: Describe materials provided for student
valuation in student textboo-Ts, teacher materials, and in separate adopted

c(.mpr,nents. Are the tests designed for pre-, or post-, or interim-testing?
Ts management system included in the materials? Does the assessment program

include all major stated program goals.

Tea(7her ;aide /Edition: Describe the format; list major sections.



Related Materials: List any materials directly related to the program that
have not been submitted but will be available from the puthlisher. Also, make

reference to related adopted programs.

Implementation Requirements: List any activ_ties necessary to implement the
program.

Readability Information: On a separate sheet list the readability for each
student textbook. The format is as follows:

Title Grade Level Readability Scale Uses

(for each (range or average

student may be. used)
textbook in
series)
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Atoond tht, World PuhiHhinq CompAny, !;poilking C. 1981

flENEWM,
Dr.-41zi rory :

LEAINE12 GOALS AND

OR(;ANIZATION:

TEXTROOK/WORKBOOK:

W.7THODOLOGY:

PPOVP;ION FOR
;jUDENT EVALUATION:

An interdisciplinary foreign language series which
emphasizeseffectivescommunication through the language
and appreciation of the similarities and diversion of
languages, cultures and value systems within the United
States find throughout the world. A teacher's edition

is available for each text as well as duplicating'
masters which develop skills and concepts and tests.

The goals of the program are to help students to
develop effective communication in the language
as well as an appreciation of cultures and values
systems in the United States and throughout the world.

Materials are designed to be used sequentially in the
developmerlt/of language skills in appropriate
increments and in transition from level to level. The

materials reflect the philosophy, goals and objectives
as expressed in the Foreign Lan ua e Framework for

California Public Sc oo s: Kindergarten througE7aade
Twelve, 1980 .

The textbook is divided
lessons per unit. Each
and reinforcement of sk.
reading and writing Ita
appropriate English-I
dictionary. A workbook

into ten units with five
lesson provides for review
lis and student exercises in
ian. The textbook contains an

ian and Italian-English
is available.

Students have the opportunity to participate in a
variety of activities which encourage communication
of ideas anti interests through songs, games, plays,
skits, latoriegi, poems, improvisations and simulations
using the language in culturally authentic situations.

Test booklets provide for evaluative testing. There

are separate components for listening, speaking,

reading and writing skills.

5



TEACHERS GUIDE/
EDITION: Teachers edition provides for a variety of classroom

strategies including role playing and use of community
resources. Provides techniques for practice in

listening, speaking, reading and/or writing skiL ; a!;

appropriate to the learner, and simulation for
experiencing both the "deep" and "surface" cietii,rit

of the culture being studic'i.

RELATED MATERIALS: Simulation, enrichment, visual and auditory miteri:il
are available.

IMPLEMENTATION Inservice Training is recommended.
REQUIREMENTS:



ATTACAMENT 46

LEGAL COMPLIANCE (SOCIAL CONTENT) STANDARDS

(.1)1-ric..ui_im Frameworks and

Texthk:ok Development

1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig - Superintendent of Public Instruction
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STANDARDS FOR EVALUATION
OF INSTRUCTIONAL MATERIALS

WITH RESPECT TO SOCIAL CONTENT

1982 Edition

Prepared by the
Curriculum Frameworks and Instructional

Materials Unit

CALIFORNIA STATE DEPARTMENT OF EDUCAT1)N
Bill Honig, Superintendent of Public Instruction

Sacramento, 1983
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This document, which was approved by the Cali-
fornia State Board of Education on July 8, 1982,
was published by the California State Department
of Education, 721 Capitol Mall, Sacramento, CA
95814, and distributed under the provisions of the
Library Distribution Act.

1982

Copies of this publication are available for $1.50, plus sales tax for
California residents, from the Bureau of Publications, California State
Department of Education, P.O. Box 271, Sacramento, CA 95802. A
list of other publications which are available from the Department,
Selected Publications of the California Stars Department of Education,
may be obtained by writing to the same address.
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STANDARDS FOR EVALUATION OF INSTRUCTIONAL MATERIALS

WITH RESPECT TO SOCIAL CONTENT

Need for Compliance Review

It r,enorally recognized that the interests, prejudices, and ideas chil-

dren devel,,p as they mature are influenced directly by everything they see and

hear. Thyv tend to dream ofjand aspire to those goals they are encouraged to

attain. Their exposure to various influences can make the world seem expansive

with exciting and infinite possibilities, or frustrating and filled

with ,ipparmt limitations. Since much of a child's early development takes

pil.e-e in !alteol, im:tructiothil materials used there will very likely contribute

'ii thi, positive or negative effect of the school experience. The Legislature

reconized the vital role of instructional materials in the formation of a

chtld',; Attitudes and beliefs when it adopted Education Code Sections 60040

60044 (see pages 26-2 ).

In addition to providing positive experiences and encouraging aspirations

onlimitd by narrow and stereotyped portrayals, instructional materials should

,also provide an imago of a pluralistic, multicultural society in which any mem-

hor ,at any cultural group is looked upon as an individual, not just as a member

0: roup. In their contacts with others, as well as through the popular

media and instructional materials, children are exposed to European Americans

ill many vdried roles, bOth positive and negative. Because they are therefore

more likiy to judge European Americans as individuals, any adverse portrayal

is. -.yiterale" perceived to he limited to the individual in question. In con-

fra,,t, social contacts, media, and instructional materials may limit minorities,

and aged and handicapped persons to stereotyped roles, with the result

tho they are often judged as groups. The Education Code sections referred to

in this document were thus also intended to help dispel the erroneous stereo-

typos by empl::sizing portrayal of members of these groups n diverse, positive,

and coutrihnting roles that underscore the multiethnic, m(, ,iracial, pluralistic

society in sh r ri we live. Neither adverse reflections nor inappropriate por-

tra:,iH may he .:l lowed to occur in instructional materials to be used by pupils

in f:alifechia pohlic schools.

Purpose of Standards

Thy laws as written require that instructional materials portray accu-

r.00ly the cultural and racial diversity and the male and female roles in our

i,tv, and the contributions of minority groups and males and females to the

.y0o11ment of United States and California society. These requirements imply,

I at instructional materials must also help students to understand both the

hi :t ()viral roles and contributions of women and minorities in other societies,

thi forces which shaped those roles and contributions, and how and why the

eon emperary American roleg and contributions of women and minorities are

ditt rent from those at other times and in other cultures.

a 51. oi thy very large number of instructional materials submitted for

os in California public scLools, many evaluators are needed to review these

m;iiriai for compliance with the various social content requirements specified

in thy hdeyation Code. Evaluators must of necessity apply their individual

1



judgments as to whether materials do In fact comply; it would he imposbible to

supplant such judgment with written specifications. The purpose of this document

is rather to provide reasonable, systematic standards upon whirl evaluators may

base their judgments, so that the results of the evaluathIn process will he

nearly consistent, and therefore as equitable, as possible.

Special Circumstances

1. Categories added by Board policy. Education Code Sections 60040 thr

60044 do not include reference to age, disability, brand names, or net i

tion. The standards in these areas represent pOlicies of the State Board

of Education, and as such must also be considered by reviewers for com-

pliance approval. Policy areas are identified by date of Board approval

instead of statutory code sections.

Teacher materials. Evaluators must use these standards for reviewing
both student material and teacher material. Two considerations are espe-

cially important in connection with teacher material: (1) in no case may

instructions in a teacher edition designed to counteract noncompliant

pictures or text in a pupil edition be given any weight in the evaluation

of the pupil edition; and (2) instructions to the teacher for pupil activi-

ties that could reasonably be expected to cause adverse reflection or A
represent roles inaccurately must be considered noncomplial even though

they are not seen by the student.

3. Literary, historical, and cultural perspectives. When examining an

instructional material for adverse reflection or roles, an evaluator must

make a qualitative judgment with respect to classical or contemporary

literature (including folk tales), music and art, or stories or articles

having a particular historical or cultural perspective. In such cases, it

may be inappropriate to require complete compliance with these guidelines.

What might he considered adverse reflection or failure to portray

appropriate roles should he judged in the appropriate context. The material

should be examined for answers to such questions as these: Does it con-

tain appropriate explanations of the reasons for the offenses? Is there

discussion of the issues involved? Is there a description of attftndes

prevalent during acertain period of history or now prevalent in the par-

ticular culture or.country depicted? In such a situation, however, discus-
sion material should he included in the pupil edition indicating that, [or

example, although a parti'cular attitude toward women or a minority group

was prevalent during a certain period in history, or is prevalent in the

particular culture or country depicted, that attitude has changed, or is

in the process of change, or does nct occur In the contemporary United

States, as appropriate. The instr tional material should he cowfidered4/
noncompliant regarding adverse reflection only if, on the basis of the

totality of Its presentation, including explanations and discussions in-

cluded in pupil material, the material would, In the mind of th Avcroe

student for whom it. is Intended, relleet adversely upon a person Iwcause

of race, color, creed, national origin, ancestry, age, sex, occupation, or

physical handicap. In the same way, it should he considered ooncompl Loit

regarding roles in United States and California ;ocirty only it II .eie.niate

64
2



oceura concerning cultural and historical roles as distinct from

roleh as they exist, or as they are becoming, in contemporary society.

Th i true even conhidering that SOCIAI reality today does not always

comply with current laws and pubic values.

keterence to humans. Materials need not include references to human

beings. For instance, math problems described solely in abstract terms or

stories about animals without human attributes are perfectly acceptable

in instructional materials but are outside the scope of these standards.

Additionally, materials that contain references to children need not in-

clude references to adult, even though this omission may limit the scope

et the roles Ind crintbitions that can he presented.

;_peciai Turpose--Iimited portrayals. Several kinds of circumstances make

aecie;sary to modify specified requirements regarding proportion and

balance or portrayals. These circumstances, do not ohviate the need for

earetul review for adverse reflection or derogatory references, but they

do make it difficult to achieve the usual kind of required balance.

a. ?:.arrow focuslimited scope and content. In determining how to apply

the guidelines to a given piece of material, an evaluator must consider

the number of characters presented and the relationships among them.

For example, it a material includes only three or four main characters,

or if ail of the main characters are members of the same family, it

will obviously 'be unrealistic to expect portrayal of a wide diversity

ethnic groups or roles and contributions. In the same way, if the

,:ttirm is restricted to a limited locale, such as an inner city ghetto

or a sparsely settled desert region, the possibilities for showing a

vide valve of socioeconomic groups In a wide range of activities are

riecie;sarily limited.
Materials with a narrow focus and/or limited

portrayals should be clearly identified as such so that no false

impressions are conveyed.

'hi:, u,,t to say that an indefinite number of limited- character

AMJ Ileited-le cal selections can he used to make up a total adoption.

Pet-troai of diversity requires portrayal of interactions among various

under various conditions. Limited portrayals can accomplish

only 0 small part of the total purpose. Publishers should, whenever

possible, include limited-purpose portrayals in-series covering a

Humber ni such portrayals, thus emphasizing diversity as well.

lotreoueut use. The materials are designed to We used infrequently--example:

a test to be administered only two or thOge times a year.

The materials are part of a small group of materials designed

lor A Hi'_( ial purposeexample: an enrichMent series of pamphlets with less

than eight pamphlets per grade level.

d. Audience. The intended audience is other than students--example: parents.

Hasic textbooks, workbooks and practice books, and other materials

that c,ustitute the c-ore of any basic program, or that are not included in

any of the categories listed above, will not qualify as "Special Purpose"

mdt,ria1s, but must he reviewed for proportion and balance of portrayals.

3



6. Series. When conducting a compliance review of a series of instructional
materials designed to be used as a basic program, an evaluator must
each component individually, without regard to the content of any other
component. However, it is important to consider certain exceptions
detailed in Special Circumstance #5 (above).

7. Purpose and method. The disctrsion of each social content area begins
with a statement of the purpose of the statute or policy defining that
area, followed by a description of the method by which the purpose may
be accomplished. These statements of method are not intended to be all-
inclusive, since there can be many ways to arrive at the same result.
They usually represent the most direct and most commonly used methods in
that area, but an evaluator should carefully consider any other method
employed to determine if it does indeed accomplish the stated purpose And
meet the specified standards.

8. Varying levels of'compliance requirements. The standards established fall

into two classes: those which require strict compliance and those whicii

must comply "to a reasonable degree" or "when appropriate." The difference

lies in the nature of the standards; some lend themselves to clear-cut
distinctions which are relatively easy to malCel, while others require more
subjective judgments based on interpretations of words like "fair," ."rea-

sonable," and "balance." The nature of each standard is clearly identified

in the text.
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Male and Female Role's

rat icon Code Sections 601140(a) and 60044(a )

Pnrilwo.. To ;)romote individual development and selfesteem of each pupil,

rtardlest; of ;;ender.

Method nv portraying people of both sexes, or animals having identifiable

human attrihutes, in the full range of their human potential in all

societal roles.

Ayp)icahilitv of standards All of the following standards apply to all

instructional mate rials that depict, ontemporary United ':;tates or

California society or any unidentif Able society. In addition, Stan-

dard 1 applies to ail materials th t depict any society outside the
United State;, but subject to Speci 1 Circumstance 113 (pages 2-3.)

The standards requiring compliance "to a reasonable degree" are

e1,.h labeled with the same number, followed by an alphabetical sequence.

Their degrees of compliance are determined separately for each. Every

standard must be met "to a reasonable degree,' and the aggregate of them

all m.Ist leave an impression of a "reasonable degree" of compliance.

Standards requiring strict compliance

I. A.Ivcrt;e reflection. Descriptions, depictions, labels, or rejoinders

(7,T1 to demean, stereotype, or patronize males or females because

of their :sex must not appear.

Examplcs of questions to be asked: Are members of one sex por-

trayd as inferior in intelligence, talent, or character to persons of

the othx? Is it implied that members of one sex are incapable of

irlildliag problems or situations withOut help from members of the other

sex? ''here may he individual characters inferior in some ways to other

characters who happen to be of the opposite sex, and there may be

char,iters who need ':help in some situations from someone of the oppo-

site sox, but there must be no implication that their inferiority or

their iced for assistance is because of their sex.

Remarks and descriptions disparaging to p )le because of their

sex, such as "old maid," "fishwife," "dumb broad," "woman driver,"

:ne's only d girl," "male chauvinist pig," "dumb ock," "hairy ape,"

or "what do Yc.- expect from a man?" constitute adve se reflections,

and materials containing such remarks are not in co pliance.

2. Equal portrayal. Instructional materials containin references to,

Or alustraf.ions of, people must refer to or illust to both sexes

approximately ew2nly, in both number and. importance, except as limited

b!, iccura(.y or ;:pc,7-f,a/ purpose.

This standird applies to any materialS in which he gender of per-

sons is referred to or illustrated, whether incidents to the purpose

of the material or not. Counting portrayals alone is of sufficient

5
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to judge compliance with this standard; but a quantitative assessment
could help to determine "approximately even" numbers of portravd1s. In

addition, evaluators must make a qualitative judgment concerning the
relative Importance or impact of those portrayals. For example, an
illustration within a story of a Female la a. highly nontraditional
occupation might be considered to have as much impact as a short story
containing two male characters. Furthermore, a story on women In
sports could riot he expected to refer to"m>n, nor could a story on non
who have won Olympic medals in running he ,xpected to discuss individ-
ual women runners. In dealing with ins tan es like these, how,ver,
evaluators ,:heinld keep in mind :;nectal Circimstance #5 (piece

Standards reenirin compliance to a reasonable degree

3a. Occupations. If professional or executive occupations, trades, or other

gainful occupations are portrayed, men and women should he roprostoi

therein approximately equally.

The purpose of this standard is to expand the portrayal of
occupational roles in order to enable children, regardless of sox, to
identify with all Fields of enterprise. 'Instructional materials should

indicate an equally wide variety of vocational choices for men and
women, measured by the number of vocations in which women are depleted

compared to the number in which men are delil,cted.

Many vacations, such as medicine, law, enaineering, and banking,
are often portraYed as male-dominated. Others, such as nursing,
teaching, and secretarial work, often show a preponderance of females.
Instructional materials should not give the impression that either
Females or males are excluded from any particular vec.,,lon depicted.
Further, if people are shown or discussed as oc:.u1) .)05 t t i ons

different levels in a business, industry, or pr i( 1, neither sex

should he represented as predominant at any level.

It could draw ridicule from pupils to portray equal represen-
tation of males and females in the coal mines or on a high-rise con-
struction project, because it would constitute a complete departure
From reality ey see around them. But it might bevery impor-
tant to include a Fe portrayals of females, in addition to the males,

in such areas so that a iration would appear possible in !-Tito of

car rent

In some occupations, even today, to represent both sexes would
still he a distort ton of reality. For one example, in major league
professional baseball and football, there are no female players,
managers, or coaches, although several women have heroine active as

owner. Fyalnators must exercise judgment In recognizing and Allowing

appropriate exceptions to this standard.

3b. Achievements. Whoneuer a material pm?sents rlooctopnwnt.n
or current evont.n, rrr a(!hi.00r!moNta in ar!, 4/17/

field, the (!ort,..paNtiono of oonwo rtu ,rWrI gh,)/41,/ bc

in approximatoty equal, ytumbr,ro.

tr
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This standard Is designed to prevent n COntAnuntiOn of the common
practice of failure to give sufficient attention to the achievements
of WI)fflel) In All fields of endeavor. Because of the bias in our cul-

ture, women have, generally, been less esteemed and Less recognized

in most fields than men who made comparable contributions. Yet in the

development of any field, the contributions of women, as well as men,

can ponerally he included v4th accuracy.

If bk,graphies are included In the material, certainly biogra-

phies of women should he included. Materials which ignore half the

population of a society are not acceptable.

1(. Mental and physical activities. mentally and physically active,

creative, problem- solving roles, and success and failure in those

roles, if such roles are depicted, should he divi'jed approximately

sonly between male and female characters.

Examples of the roles which this standard concerns are: conduct-

ing a science experiment, participating in sports, repairing a broken

object, building a bookcase, playing a musical instrument, and the

like. In addition, a pattern of positive or negative results of such
activities, perhaps most simply defined as success or failure, should

not appear to he correlated with either sex.

3d. T-aditional and nontraditional activities. The number of traditional

acis'ities engaged in by characters of ore sex should be approximately

vith the number of nontraditional activities presented for

c;z,,Ir:cters of that cex.

In this standard, -traditional- refers to activities which
previously were often considered appropriate for persons of only one

of the sexes. Fxamples are women cooking, sewing, or cleaning in the

home; men l home to work downtown; boys playing baseball; or

girls playi .-;e. Instructional materials need not necessarily

exlodo all '1 activities, but they shculd balance them with

nontraditional activities. Examples are a boy reading a book, a girl
plaviml soccer, a woman addressing a community meeting, or a man
running the vacuum cleaner at -home. Whenever domestic chores or recre-
ational activities are portrayed in the materials, members of both

sexes should he included.

3e. Emotions. Pear, anger, aggressiveness, excitement, or tenderness,
and the like, occur randomly among characters regardless of
gender.

The idea that only females cry and only males fight is an
inaccurate projection of reality and results in a tendency to
stereotype persons of one sex or the other with respect to their

emotions. Evaluators should look carefully for any such patterns.

3f. Sexually neutral language. "People," "persons," "men and women,"
"pioneers," "they" should generally be used in order to avoid the
apparent exclusion of females or mates.

7
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The standard here 1s basically objective. This Is an appropri-

ate question: Does the material include so many ma!e referenew;

to exclude females as participants in society? Evaluators should

exercise discretion in determining when extenuating circumstanv,;

exist, such as necessary adherence to grammatical rules or tho

requirement to convey the author's Intended meaning.

8
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Ethnic and Cultural Groups

1duc.ition Code Sections 60040(b) and 60u44(a)

To project the cultural diversity of our society, instill in each

child sense of pride in his or her heritage, develop a feeling of

hen -worth related to equality of opportunity, eradicate the bases of

prejudice, and thereby encourage the optimum individual development of

each pupil.

includine a fair representation of majority and minority group
eharJeters i)orfrayed in a wide variety cf occupational and behavioral

rotes, including cultural and artistic.

,niiitv oc Standards The word "group" as used in rose st.dards re-

fers generally to one of those cultural and social groups named in

Section 6004O: "American Indians, American Negroes, Mexican Americans,

A:;ian Americans, European Americans, and members of other ethnic and

cultural groups." Current federal and state reporting guidelines for

affirmative action and other similar programs une a different type of

classification. However, since any racial, ethnic, or cultural group

car he fitted into those listed in the Education Code, that code sec-

tion will remain the basis for implementation of these guidelines.

All of the following standards apply to ail instructional mate-

rials tilt depict contemporary United States or California society or

any unidentifiJble society. In addition, Standards ill, #2, and /13

apply to all materials that depict any contemporary society outside

the United States, subject to Special Circumstances #3 (pages 2-3)

concerning certain perspectives regarding literature, music, art,

history, or other cultures; and I/5 (page 3) concerning certain kinds

limited portrayals,

Jen relecerces to minority persons are omitted, their absence

-not he discussed and questioned in the student edition in order to

make the student aware of: (1) the historical and cultural situation

in which this inequality occurred, (2) the process of philosophical

change and its effects on social patterns, and (3) the underlying goal

of equality basic to our democratic system.

The standards requiring compliance "to a reasonable degree" are

crash labeled with the same number, followed by an alphabetical sequence.

Their degrees of compliances determined separately for each. Every

standard must be met to a reasonable degree" and the aggregate of them

all must leve an impression of a "reasonable degree" of compliance.

tandards requiting. r: t compliance

1. Adverse reflection. Descriptions, depictions, labels, or rejo,mders
wii,41 tend 'o di?meqn, stereotype, or paronize minority groups must not
o(ir:tAr.



References to any racial or ethnic group indicating that dll car

most members uf that group have certain undesirable characteristic,

constitute adverse reflections and must not be used. herogitiuw

generaliations such as "savage Indian," "lazy Mexican," "miserly

Jews, and "dumb Polack" fall into this categy There may he indi-

vidual characters identified as members of a particular rd, or ethnic

group who are depicted as interior in some way to other character,: yho

are members of other groups, but there must he no implication fildt

their inferiority is attributable to their racial or cthnic origic.

Proportion of_portrayals. Instructional
oeye,-

ences to, or 1:uatrations of, people must portray accurately the

and contributioNs of a fair proportion of diverse ethni 'obi

;?.specially iroup:3 1,:c1uJed in the rr4(zoruto (Spotlon 001)47r/ u)

enumerated on pa -fie this documerti

To the extent pct.sible, materials representing contemporary hnited

States society must depict that society realistically, showing the

multiracial, multiethnic composition of the population, except as

limited by accuracy or special purpose.

"Fair proportion" in this standard is defined as a range of

percentages of the total representations included based on current

population for each statutorily-noted minority group. "Tokenism" for

any minority group is as unacceptable in instructional materials as it

is in the real world of employment.

In materials relating only to a narrow or special apect of hnited

States or California society, such as a hook dealing solely with life

in a barrio, or solely with black authors, or solely with) Scandinavian

immigrants to the middle west, the scope of racial and etinic repre,ion-

taticn will he reduced a'cordingl' ,ee Special Circumstance #', on

page -).

In evaluating portrayals according to this standard, reterence

should be made to the standard regarding root culture (sec pat',' .).

3. Customs and life-styles. When cVverse ethic or cultural jroup::

portrayed, nortra:ols must riot depict differences in I'-unto=

(i4d mt:;t, not rcili?ot 'in advemze

such 4ifferen,

Diversity mto,t he port rayed cis an enriching and positive (Wm.

of our society. In no manner shoe ld any other culture he repr,,ow

as less .2ortly or less important than the culture cf the ma j,,rit%'

group.

Standards reTuiring compliance to a reatiouable degree

OccupaLion:-). .

I
'.1.(). or c.cdutt.toi, ro!ea,

gain fu nocupatirm:i porr.r,r:iod,

he printed thereln i faiv proportlo,i.



The purpos of this standard is to expand the portrayal of

,w,up.iticm.t1 roles of m inoritles and thus enable children to identify

with anv field of enterprise, regardless of their race or ethnicity.

"i%iir proportion" in this standard is defined as a range of per-

entage.; of the total representations included, based upon current

population. 'he number of adult minority characters and majority

,haracters portrayed as professionals or executives, or as working in

whatever occupation, should lace within this range. "Tokenism" for any

minority group must he avoided,

It is also important to be aware of those occupations that

have been associated in a stereotypical way with persons of a certain

groupMexican American farm laborers, Japanese gardeners, Chinese

laundry workers, black domestic servants. Although they need not

necessarily be excluded entirely, such stereotypes should be referred

to very sparingly and should be balanced by references to the same

Army In other occupations.

4b. Socioeconomic settings. Minority persons should be depicted in the

same range of socioeconomic settings as are persons of the majority

This standard directs the evaluator to determine whether, if

A range of socioeconomic settings is portrayed, minority group charac-

ters 'participate in the same range of settings as do majority group

characters. Socioeconomic characteristics should not be portrayed as

correlated to race or ethnicity.

. Achievements. whenever developments in history or current events, or

acevements in art, science, or any other field are presented, the

contributions of minority pebples, and particularly the identification

of prominent minority persons', should be included and discussed, when

hi,:t-orically accurate.

It is important to note that, in the development of most fields,

contributions of minority peoples can generally be accurately in-

cluded. Because of cultural bias, minority persons, no matter what

tl !ft- field, have often been less esteemed and less recognized than

majority persons who have made comparable contributions. If biogra-

phies are included in the material, biographies of minority persons

should be presented.

4d. Mental and physical activities. Mentally active, creative, and

r'roblem-solving roles, and success and failure in those roles, should

be divided in fair proportion between majority and minority group

characters.

Members of minority groups have often been shown disproportion-

ately in roles requiring primarily physical strength and stamina, as

opp,)sed to roles calling for intelligence, skill, or creativity.

Instructional materials must display a reasonable balance between

majority and minority group characters in each type of role depicted.

11
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Positive or negative results, success or failure, can t low Irom

the undertaking of any task; it is not suggested that all ch,irAct,r.;

should succeed at all times. A pattern of success or failure, how

ever, should not appear to be correlated with the race, ethnici t y,

cultural background of any character.

4e. Traditional and nontraditional activities. The portrayal of minority

characters engaged in activities which hcc'e traditionally b,,on

as tyriical of their culture should be balanced by portrayal e[ st4,.

characters engaged in other, less traditionally recognized a(!t;?,iti

Examplc of the "traditional" activities referred to ;Ir the

Chinese New Year festivities, the Mexican "La Posada," or Lilo

tea ceremony. Descriptions of these and other minority culture,

while they might mention these traditionally recognized activitie

should. not focus their portrayals chiefly on such events. Further, in

this country even persons whose life-styles are derived from their

root cultures engage in many other activities shared.with person!:

other cultural groups.

4f. Root culture. Depiction of diverse ethnic and cultural groups shouUl

not be limited to their root cultures, but rather must inctudo sri,!h

groups within the mainstream of United States life and must [r.iNtify

them as Americans.

Instructional materials have sometimes portrayed, for instance,

Mexicans in Mexico and Japanese in Japan as a substitute for present-

ing the Mexican American and Asian American experiences. Root culture

may be discussed in conjunction with the particular minority group's

United States or California experience and therefore need not be elim-

inated. But alone, such discussions do not satisfy the requirement,;

of the law.

This standard is not applicable to materials dealing solely with

other countries or cultures, but materials claiming to represent se

lections from around the world--music, art, literature, for instance--

should not be limited to European sources, but should include the root

cultures of diverse minority populations in the United States And

California.

72
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Older Persons and the Aging Process

Approved by the State Board of Education, July 12, 1979

Itir_ilose To promote the development of a healthy perception of older people

And a concept of the aging process as a natural phenomenon.

lethod By depicting the involvement, activities, and contributions of older

persons as a vital part of society.

ApLicahility of Standards These standards apply to all materials that reflect

contemporary United States or California society or any unidentifiable

society. Standard #1 applies as well to materials that reflect any

society outside the United States, subject to t'1, limitations expressed

in Special Circumstance #3 (pages.. -3).

Standards #3 and #4 require a judgment as to the degree to which

the material complies, and Standard #4 can be applied only where the

evaluator determines it is appropriate.

Standards requiring strict compliance

I. Adverse reflection. Descriptions, depictions, labels, or rejoinders

tend to demean, stereotype, or patronize older persons must not

References to older persons, indicating, without describing mitt-

gating circumstances, that their talents, intelligence, or activities

are inferior to those of younger people, or that they are incapable of

handling a situation without a younger person's assistance, constitute

adverse reflections. Labels such as "old maid," "old buzzard," "old

),pezpr," "fuddy-duddy," "crone," "rocking chair wonder," or "the

eriatrics set should not be used.

'. Proportion of portrayals. Instructional materials containing refer-

ences to, or illustrations of, usual human activities must include

older rersons, except as limited by accuracy or special purpose.

This standard applies to any materials in which the age of persons

is referred to or illustrated, whether incidental to the purpose of the

material or not. Numerically the portrayals of young and old persons.

are not expected to be even; determining the consideration of numbers

and importance or impact of thota portrayals is a qualitative judgment.

Standards requiring compliance to a reasonable degree

3. Rotes. The presentation of older persons in instructional materials

I:ould not, except as is necessary to identify them as older persons,

,b ,'? c*Inificantly different from the portrayal of people of other age



The reviewer must evaluate the portrayal of older people to de-
termine if it is reasonably fair and accurate, considering all of the
factors involved. The ultimate question is whether, on a total blls,
the material would, in the mind of the average pupil for whom it
intended, foster an unhealthy attitude toward older people or the aging
process.

Whereas it is true that many persons develop some physical or men-
tal problems as they advance in age, it is also true that many maintain
excellent physical and mental health. Although it is not expected that
all older persons will be depicted as exceptionally active, productive,
or successful, neither should all he depicted as necessarily inferior
to, less active than, or dependent upon younger people.

4. 4ing_process. When it is appropriate, the aging process :;hou1,1
pictured as a continuous process spanning the entire lifetime.

7
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Disabled Persons

Approved by the State Board of Education, July 12, 1979

Purpose To promote the development In pupils of a perception of disabled
persons that is clear and undistorted, untinged by fear, distrust,
loathing, amusement, ridicule, contempt, or pity.

Method By depicting the involvement, activities, and contributions of
disabled persons as an integral part of society.

Applicability of Standards These standards apply to all materials that depict
contemporary United States or California society or any unidentifiable
society. In addition, Standard #1 applies to all materials that depict
riny society outside the United States, within the limitations of
Special Circumstance 113 (pages2-3).

Evaluators should note that whether a disability is temporary
or permanent is of no particular significance. In programs for the
disabled, a disability is a disability, regardless of duration.

Standards requiring strict compliance

1. Adverse reflection. Descriptions, depictions, labels, or rejoinders
wilich tend to demean7stereotype, or patronize disabled persons must
.nt appear.

This question, and other similar ones, could be asked: Do refer-
onces to disabled persons indicate that they cannot live full, enjoy-
able, and productive lives? There should be no labels such as "spaz,"
'freak," "crap /cripple," or "vegetable." Such references constitute
Adverse reflections.

Evaluators should also be sensitive to the fact that an occa-
sional story dealing with one or more disabled persons, perhaps even
depicting some of the problems of everyday living with certain kinds
of disabilities, is not necessarily demeaning or stereotyping. When
sensitively done, such stories can be influential in affecting the
attitudes of both disabled and nondisabled pupils.

2. Proportion of_portrayals. Instructional materials which depict a broad
range of human activities must include some representation of disabled
porannR, except as 'limited by special purpose or the need for accuracy.

Variations in length, subject matter, format, number of charac-
ters depicted, and nchny other factors affect the determination of
which materials require portrayal of disabled persons. The evaluators
must determine whether, in their judgment, the material covers a suffi-
ciently wide range of activities, and therefore includes such a scope
of individuals that one would normally expect to encounter in that
milieu at least one visibly disabled person. If so, and the material
does not depict any disabled persons, it is not in compliance.
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Ideally, instructional materials should he prepared lu such A WAV
that the presence of disabled persons in various occupations, setting,
and activities is accepted by the pupils as normal and does not !:eem

unreaPistic or contrived. While it is true that handicapped persons
can and do compete on an equal basis In many Fields, it is AN:o true
that numerically, they represent a very small percentage of partici
pants in most common occupations, settings, and activities. To !;how

them in a wide range of activities thus runs the risk of portraviu a

disproportionate number. It is not the intent of these tf,

foster such distortions of reality.

Standards requiring compliance to a reasonable degree

3. Roles. The presentation of disabled persons in instructional ralterals
should not, except as is necessary to identify them as disabled, be
significantLy different from the portrayal of nondisabled person:!.

When it is possible to do so without sacrificing plausihility
or educational value, instructional materials should -111,,t4 diJhled
people engaging In useful activities, cOnCrihuting to society
manner comparable with that of others. Their portrayals should empha-
size the things they have in common with other people rather this their
differences.

4. Emotions. Materials should not convey the impression that physioally
handicapped people are "different" in their emotions or thi,ir abilit3
to love and be loved.

5. Achievements. When developments in history'or current events, or
achievements in art, science, or any other field are presented, the
contributions of handicapped persons must be included when it- is
historically accurate to do so.

Compliance with this standard is often more a matter of iden-
tifying already well-known persons as handicapped than it is a ;1dd-
ing material about lesser-known figures simply because they were or
are handicapped; some examples are Milton, Beethoven, Edison, And the
two Roosevelts, Theodore and Franklin.

b



Entrepreneur and Labor

Uucation Code Sections 60040(c) and 60044(a)

Purpose To develop in pupils an unbiased view of the functions of each of

these two groups to American society.

Merhod By presenting, when appropriate, a balanced picture of the roles

oftcapitat, as represented by entrepreneurs and managers, and labor,

as represented by workers and their organizations, in the American

economic system.

Applicability of Standards The first standard below requires strict compli-

ance, whereas Standard #2 demands compliance only where appropriate.

They apply to all instructional materials that depict contemporary
United States or California society or any unidentifiable society.

In addition, it 11; important for an evaluator to be thoroughly

familiar with Special Circumstance #3 (pages 2-3) before making

decisions in the area of either of these standards.

Standard requiring strict compliance

1. Adverse reflection. References or labels which tend to demean, stereo-
type, or patronize any persons engaged in any particular occupation or

vocation, whether essentially entrepreneurial, management, or labor,

must not appear.

Standard requiring compliance where appropriate

2. Roles. Reference should be made to the role and contribution of the

entrepreneur and labor in the total development of California and the

fInted States, and any such reference should be accurate.

If the nature of the material is such that reference should be

made to the role and contribution of labor, then reference should

generally also be made to the role and contribution of entrepreneur
and/or manager, and vice versa. Since accuracy is important in this
standard, evaluators who are in doubt as to the accuracy of a statement

or reference should refer the question to the DepartMent of Education,

CFIM Unit, which will seek opinions from authoritative sources to

resolve the issue.

1



Relic on

Education Code Section 60044 Ind (h)

Purpose To enable all pupils to become aware of and accepting of religious

diversity while at the same time being allowed to remain secure in

any religious beliefs they may already have.

Method By depicting, when appropriate, the diversity of religious beliefs

held in United States and California society, as well as other soci-

eties, without displaying bias for or against any of those helicts or

against religious beliefs in general.

Applicability of Standards Since these standards derive to a degree from the

United States and the California constitutions, and are closely r, Cited

to the requirements concerning the portrayal of cultural diversity,

they all require strict compliance.

These standards should not be construed to mean that the mere

depiction of religion constitutes indoctrination. Religious music

and art, for instance, may be included in instructional materials

when appropriate.

Standards requiring strict compliance

1. Adverse reflection. No religious belief or practice may he held up to

ridicule, nor any religious group portrayed an inferior.

2. Indoctrination. Any explanation or description of a religious belief

or practice should be presented in a manner which neither encourages

nor discourages belief, nor indoctrinates the student in any partioulqr

religious belief.

3. Diversity. Portrayals of contemporary United States society shotail,

where religion is discussed or depicted, reflect its religious

diversity.

Except where a piece of material deals with a particular racial,

ethnic, or cultural group, or a particular historical era in the United

States or California, materials in, but not limited to, art, music, and

social sciences must, to a reasonable extent, reflect the religious

diversity of contemporary United States society. (Education Code

Section 60040(b) cperates here in conjunction with cultural diversity

requirements.)
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Dangerous (.!llstances

Education Code Section 60041(h)

Purpose To provide to all puP 1!. is knowledge and awareness of what constitut,
the various uses and misuses of dangerous substances.

Method By presenting factual data and realistic values relating Co tht.

and misuse of dangerous substances.

Applicability of Standards These standards both require compliance, although
application of Standard #2 depends upon the evaluator's interpretation
of what constitutes an "incidental manner." Special Circumstance fl
(pages. 2-1 ) should also be considered in connection with these !;tan-

dards. The same principles can he applied here, even though the
content area is different.

Standards requiring strict compliance

1. Discouragement of use. The use of tobacco, alcohol, narcotics, or
restricted dangerous drugs, except as prescribed by a physician, must
not be g:amorized or encouraged by illustrations or text.

Hazards of use. Where references to, or illustrations of, the use of
substances are included in other than an incidental manner, such as as
passing reference to a character taking cough medicine, or a classic
short story referring to "father's" pipe, the hazards of such use
should be depicted or pointed out.

The intention here is not that every time the use of alcohol or
tobacco is shown or mentioned, a discussion of the hazards of such use
must ensue. Rather, the intention is that the evaluator exercise'
judgment in determining when the nature; of the depiction is such that
the pupil should be reminded of the hazards involved is the action
shown.



1 hrilt, f=ore 1'rcycl)tt(01, and t himane Treatment of Animals and Peoplc

Fdileation Code Seettou 60042

Purpose To instill in all pupils certain basic values, particularly thriht

And humane treatment, with fire prevention especially highlighted as a

separate aspect of each of these values.

Method By demonstrating the connection between these values and both overvdav

and extraordinary occurrences in human living and history.

AtplicAhility of Standards The negative mandates listed first below require

compliance in all cases; the positive mandates apply whenever appro-

priate. Special Circumstance #3 (pages 2 shoulu also he considered

in this connection, since the same principles can he applied. For

example, vast differences have existed among different cultures and

different historical periods with regard to acceptable standards (,1

humane behavior.

Standards requiring,. ,;rrict compliance

I. Waste. Was'-eful or wildly extravagant behavior must not be encouraged

nor glamorized.

Fire hazards. Practices and situations which constitute fire hazards
count not h77-a:!oicted, except for clarifying a point, nor condoned, nor
encouraged.

I. Inhumane treatment. Physical,, abuse, violence, or other inhumane or
Jepraved treatment of animals or people must not be depicted, except
foe nurposesof clarifying a point, nor condoned, nor encouraged.

.`Standards requiring, compliance where a ropriate

4. Thrift. The practice of thrift tad be encouraged through l.l.ustra-

onn and/or text.

). Fire prevention. Methods of prevention, and fire safety rules in,
general, should be explained and their use encouraged through

illustrations and/or text.

!humane treatment. Such treatment should be encouraged through illus-

tnattons and text, but historical instances of inhumane treatment of

people (374(h an slavery or the Holocaust) should not be omitted or

glossed but should be depicted when appropriate.



Declaration of Independence and Cow:,titittion of Ow Inited

Educatloo Code inction +11

This standard needs to he met only when 1; appropriate o the. (AO:1111.4111.H-

slou of pupils at the level for which the material dosIgnd. In addil loo, it

applies only to instructional materials for social ',owe, history, ( iyi,

classt..!s.
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Brand Names and Corporate Logos

State hoard c,f Education, December 5, 19/1
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Foods

AiTteved Ov the tate board of Education, flecember

l!-;1(0 pup i s to seeing and dealing with representations w

rit I f oods.

id eliwhasizing, when appropriate, foods of high rntrtiiviI

tandards The standards for this 'Ft a b,th require compliance

a rea-onable dt_Trk!. 'hey do riot constitute an d fllklt rotihiiion

ayainst porcraiyai of fue)ds of low nutritive vAlu,, c.

the application of emphasis.

rds renuirldL compliance to a re,:onable degree

nutritive value. When i.at :1:,-
t!"onv of fooda fooc: of high nutritive value azll o envf.

H .r;ched or whole grain cereals, breads, d other 7.dirl produei,

!".ats, tour j, and fish (lean, not fried), hott

butt --s), a,-es, and dried legumes (beans and peas).

and vegetabI5, including juices, and edible seeds.

d. Dair: a i-oducts.

Low uutiitiv(- value. When inatructional materials contain

-u4 of :(70,1a, foods of low nutritive value and with unde8;

-701tent should he deemphasized.

a Feiak with ton much sugar and very few other nutrients

cake, canuy, carbonated drinks, gum, jam).

I. Foods high in salt or other sodium compounds (such as chini:,
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rods with esi hi-gh fat content imich sac

dressing, butter).
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APPENDIX

Social Content Requirements of the Education Cock,

Portrayal of Cultural and Racial Diversity

6004n. When adopting Instructional materials for use In the schools, g,,vornim,

hoards shall include only instructional materI,Us which, in their dotormirm! ion,

accurately portray the cultural and racial diversity of air Kuciety, im Indi!c,;

f'ho coo.tr:bmThR hoth o and women in ALI tv!),-; H ro!,,

'including nr'Y-cssionaa, vocational, and executive rules.

(h) The role And contributions of American Indians, American

Mexican Americans, Asian Americans, European Americans, :171d members el ot:loc

ethnic and cultural groups to the total development of I cr0 ii in! tH

ed states.

(c) The role and contrihu tons o: the entrepreneur .in! la')or In Ii'

!otal dovelopmen! ef California and the United States.

''cological System; Use of Tobacco, Alcohol Druisi._ and Ilther Dangerow;

601)41. When adopting instructional materials for nn';' in ,.'hools, govornmy.

hoards shall only instructional materials which accurately portray,

wheneverappropria^e:

(a) Man's and woman's place in ecnlogical systems and the uoce!;';ity !er

the prott -t ion of our environment.

(h) The effects on the human system of the rise of tobacco, atcohol,

n a r c o t i c s , and r e s t r t c t e d dangero;is drugs as d e ) i n o d I n ; 0 0 t i o o 1 In'y tl

l!e.itth and Sa;ety Code, and other dangerous ;nces.

Fire Preventirm, and Humane Treitnent nO AnimalsandP!nTly

, 4 1 4 H 4 ' 4 2 . )'di 'n 7 1 4 4 n 4 ; t r , 1 ; t t o n , i 1 !ILL ! I 4., 41

r-41.4-; r-,4611'. !npf.Ter 4,ev di.om 11,4,4-;!;.iry ,1. ',It
Ay:, !Thrift, fire orev.int Inn, ankd :ae n;;;71.ne ;reatroou nnil

Declartion of Independence and Constitution of the rniied Stato,;

6mm:41. When adopting Instructical materials 14ir HI Lhi' -,;(1,,ek, ,-er-
hoAr&-: shall require, when .ippropriato to the :.oiriprt,Hee.ioo !!1.1'

text hooks for social science, history, or civics .1); n;,o! on

ol 'ndopendenee and tho i;ons!itntion 0 ,i4,4

bt)



Prohibited Instructional MatertuL,

instru.tional materials shall be adopted by any governl,

ipd, In :he schools which, in its determiratIon, contains:

(d) inv ma t.er refle ng adversely .:pon persons because of their rad

color, creed, r
aal origin, ancestry, sex, or occupation.

(h/ Anv sectarian nr denominational doctrine or propaganda contrary to

law.

ar

27



Other Puhlicaticms Available from the Department of Education

NrcrtItierr(iN 1,t1 /1:1/11(111'.11 (I/ \fI1leP1(11% it i?('%1,1't fell,

'H ptit)IR.thotr. that ,ite AiriLle II wit the ('ithhitnt,t !-,t,tte 1)-,.1tmnt (i1 I

the trulre recent f)tillhettit,c1,, t,t 111(,,c itir)st .%

v tIrtg `sltitItttt (Itg,t1Ititi1ti1'. 119791

ttt I' ,, itttl \tit ,titt, ttt I 1`1:01

,t'ttt111.1 I

(

ICE!

.1 '1"1.1., I ,{.";,!1.1,.C.11:1 0,1
(U I U." t'1, .1!11 r 11,,01

,01,1,, `Nol. 31,1?.. :I,' I .11,(1,1 11.1 P(I1Cf

I ,..;t211 I ' ( ,01://1 /11.t :`,1:/,/ (19',01

It' .Hid ,:f1HHHti,..4, :1'): I )

kith' 01. 1:c.11)11 1 .He \l'1,1, HI ',owl, 10 19,.:01

\ ,////: 119,1

!(,/, 41:31/:. //,/ \://''1,11. s 1 (r1W,1111 I '1/.1

1 1 . 1 1 1 0 ( 1. , 1. 1"79:

11.111,",. ..!U, t.,:ty l't
,t1 I :1- .'AIt'o, Galt, t., `s,111),:. II')KIp

:ttittt'.itti Hifi, ttt 'tschtt,ttt,
\ ..... 1''U I ( 11111,11.111(X. I I An 119's

I I/! I t'1111111.111,', ! 1,1 PP.! I

' 1 r'nt) Comrli.ol,e, I IN:

f tt.,1 \ ',f Pt 1,'U ''I Hu, 1)1' .-1. l':,11
1.111.':1 ,/1: ( :(//1)//,

I l':4111

'.,/ ,f:1,.H:,H1 \tftltf.:1

/1,//:1',1:' 14111.', R/'.I": III ( .1H,/'11/1 1'1'01.11, 1 .1/(1/1, 119..11:

l'cr1.1r,H,H1,, I c' I,.I l .1',1'ttittt..t,eIlt,,,I
! Hi

l't101,1,/.% .11 I'),111

h ttItt. !cr., t. It., 'ttrtt,,.ttt Kt, 11)111

I` It Cc:Itt-t PAtt Wt. 1:9-q1
!.U1., ,v 11, !tt. ' T .1 PUN:, A, 5,///1,

\111:,1:-" ,,U,)

I CH,..0,
I I .1(i1/..., k ( 1151 I', ///, /1

,t1 -L. I 1;,,,ti1.111 1'1'

II t 191,1'

I
:1 A tHI I II,: I

( )(111't (I

( ,011.)1 Ind `1,itc 1)e1),111 went t1lft,ilk,11
1.()

(

1., ItIlt
till,

`t '

hie II: :MI t.11t!,:.' ttl': .1' t.t:11LtI

t1:11% Itt's M f11,1 f;t,. di! !?I)/It .,),;//1,1

c,,,nplete the to 11,1% h1

fisted

,r0,111,cd 1H, vmtine I



ATTACHMENT 47

CRITERIA FOR EVALUATING INSTRUCTIONAL MATERIALS

r, fice of Curric um Frameworks and

Textbook Development

Nomblier, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATI/ON
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Criteria for Evaluating Instructional Material% ire Ausic
Kindergarten Through Grade Eight

\ PPN".cd !")% the California State Hoard of Fducatton on March 9. I97

I. Introduction

I at e \ alum ing
Aerials in Shall

L'H"t "!,11()S(li)11 "PICSSC(I In the
/1//(// turd Performing

. I he :wary object e the
cnuri(t,',Unt St1( /aid he 0 tics c lop

the_. C\ CP, perCCIVC

AM, I espolltl ! he .''stl<< uc content
lit 11111' scuit,
111.1sIC lc 5! 0m.)1.0, wdo, d

accon.H1g to the \ccilcnc,. '

content and !he
cola! ihtmon that tins conk. 'All!
make to a tot ;11 prone am of
CI] I0!1 I /IC 1)1TC.Ssi! i;)

1 "Mt.'s (.t il,llsIC te\t hooks is
pal ,imount ! hr folluwm g is an
outline cal criteria Jot
esaluatIlie in!

11. Quiiiit of NItisic
\111.1,..11 1(111. should gener,111%

11101,11.1::\ ,11 cyplcsslt..
y,l,dlts books (II .1 'Al Ic's shocld
gcnk.1;ills contain numerous

examples of each of ses cral
characteristic melodic structures:
i.e., patterns that move scalewise.
chordwise. by repeated :ones. or in
sequence. In hooks for upper
grades, the inclusion of songs
using a 12-tone row and meled s

using such devices as inversion.
augmentation. and diminution is
desirahic.

13. the voice parts in part songs s
he "singa hie,- and the range of
difficulty of the songs shall he
saried 1 Ili accompaniment to
each song, whether played on the
;.iaiio or (Ai other nstruments.
,41 ;711 he appropriate to t he melodic
so:I.. and period of the ong. All
accompaniments shall L,..!.torm
generally accepted pri het p le \
harmony. whether tradititioai
contemporary.
I he riivt hm of itch indods

t he verbal pat te of the text shall
conform to each at her art
Accented heats of t he Incase C and



accented words or syllables shall
n o , mall\ coincide. I 11 p111111c

hooks, rh), t tunic structures so
(tit ficult as to require rote learning
shall he a vMded. In general the
rhythmic notation of songs shall
he ;:omprehensikl to the children

lio will use tn,' .woks.
D. Fach song hook should contain

many songs in which the in Isieal
re'.itionships among phrases are so
pr,.cisely defined that children can

1(cilg,111/C them and t hereby
. Li er the musical tot rn.
Recoenit ion of design is essential
to the understanding of music
Songs and their oice parts shall
he within the voice range of the
majorit cat t he pupils for sworn
they are intended.

I he Instrumental compositions and
songs included in the hooks shall
he of excellent quality and of
various types. There shall he a
balance between folk songs and
songs by significant composers of
t he past and present. Folk songs
shall he representative not only, of
various countries but also of
various reinons of the United
States. Books shall include songs
and compositions for listening t hat

represent a variety of ethnic
groups.

III. Quality of Tests
A. I he text of each sor,!, shall

possess intrinsic merit and he
suitable to the grade level for
which it is intended.

B Fitch song hook should generally
include some songs in their
original languages with pl1onetie
indications of correct
premunciwitms. Translations of
these songs in poetic or prose
Corm shall he included in hooks
for pupils and teachers.

ca nslat ions may also he used as
texts of songs if they possess
poetic quality, are appropriate in
content for the age level invtdved
and conform to the rnush,

9

I I ; Ill s.1; ()I ) shill h
is ',III 1)(1 Y. I C the
nr iginal test.

I) Songs containing &tick t 0!!crsi e
to any ethnic group in not

ac .eptahl.

IV. Music Listening Selections
A. Books for pupils should >!cncralls

contain some material t !hi!

encourage than to lisHm to,
specific features of sHtii:s and
instrumental 0>Mpo1111)IP, In Itl e

manner, nt,rteri al' lilt h. a,

shall induct(' detailed supye,,Hons.
to aid them in declopmi_, ih

ahtirts of children to listen
music intelligently and tH
understand and crno, it

B. Composition includc,1 m the
text books for listening purposes
shall represent' a variet 0!

performance media a nd contrast !np,
styles and periods and shall he
reht...td to the sequenna l
dt.......;.-pment of conk Cp{

C. Books for pupils sdlottld geti, tally
include themes of tin] ,11

compositions recormu. !!ded for
littaing and shall pro
authentic background material on
the music itself and comp, Sr.
Materials for teacher s should
include: additional m 1 111 mat _in
designed to assist them in
promoting the children's
understanding and appreciation of
the music selek.ted tot listening.

I) Materials !- grades sv and

eight s' thasu music
listemh. les throurth w Inch
young p,.. , will he ,gutded to
discover f or ttieilsel es the
meaning and qtr uctio is 01 music It
is desirable that some itiaterkd he
included t hat will emphasi/e not
only vocal and inst runic nt;il
pert ()Finance but coraposiiig and
conducting activities as ,sell.

Textbooks shall pi 0\ id.e a sartets
' materials sooportisc

s arcs, 11111 LP!'



Ili f 111 Ihrifit '01.1;; Ilk. III I .,,11. 1110

tkt 1114 d C01),Hiri!hir
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Materials in Musk

1. Criteria for Fvaluating
Supplementary Materials

instrumental 'Music

Materials 0101.11(1 promote a 5e(11.1k1
Hal dcvClnpntent

I . atettals melmic
seleCt 1011S I or a val let \ of

standard hand and or orchestral
instruments.
Simple performance
suitable to each ability level of
z he stud,- be included
and gra, as to difficulty.
A sect Ion in the care and
maintenance of instruments

b/. included at each
\el.

,..learlv illustrated fingering
(harts should he included at
ca ....h level.

5. Materials for the recorih
s hould ind;cate fingering, to

both bar e ,;ue and Gerinin.
Illustrations of proper playing
posture are desirable.

7. 1 nstrurnentation and number of
parts should reflect t he
prevailing instru mem atl M-

ine average elementary, middle,
and or junior high school, c.g.,
large numbers of trumpets,
clarinets, and flutes.

S. Wherever possible, parts should
he .livided in such a manlier
that beginners arc able to
perform with more advanced
playe:s.

9. It is desirable to have
inexpensive recordings
accompany the materials.

1.
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Criteria for Evaluating Instructional Materials in Art
Kindergarten Through Grade Eight

Atproved by the California State Board of Education
December 14, 1978

I. Introduction
The criteria for evaluating

instructional materials in art shall
reflect the philosophy expressed in the
Visual and Performing Arts Frame-

-work. '
The four major goals of art edu-

cation are the development of (I)
visual and tactile perception; (2) skills
of creative expression; (3) knowledge
or art heritage; and (4) bases for aesthetic
judgment.

1. Visual and Tactile Perception
heightens students' awareness
and sensitivity to the world
about them. Perception is
developed as students see, feel,
and understand form, color, and
texture as well ais visual
subtleties in daily experiences.
The ability to perceive is
fundamental to art expression
and appreciation.

2. Creative and Expressive Skills
ware developed through direct

personal experiences with art
materials. Art instruction is
designed t6 enable students to
communicate ideas and feelings,
as well as images and symbols
in visual forms.

3. Art Heritage study includes
investigating historical,
contemporary and popular art,
fine art, and folk art. It is
essential for students to
understand that art has a past
and a present and that it has
always been an important part
of the lives of people
everywhere. Knowledge of the
arts is an important way for
students to understand the
cultural heritage and values=of
different ethnic and cultural
groups. 9,

4. Aesthetic Judgment involves' the
study of visual, intellectual. and
philosofhic, bases for
unders nding art and for
makinudgements about its
form, content, technique, and
purpose. A). a result, students
learn to identify issues and to
develop criteria for appraising
visual forms and arriving at
personal preferences and
opinions. Concern for the
quality- of the visual
environment is increased as
aesthetic judgment is developed.

instructional materials may addrss
one or more of these goals as
appropriate.

II. Student Materials

A variety of instructional materials,
including books, films, videotapes and
cassettes, filmstrips, illustrations.
reproductions,: slides, transparencies,
manipulative materials, and learning
games will be considered.

Student materials shall:
1. Demonstrate to the student that

act is a means to enrich the
quality of daily life.

2. Include works whieta promote
students' understanding of the
intent and aesthetic quality of
the art form, dThwing upon a
range of subject matter repre-
sentative.of all aspects of life,
such as human forms, historiCal,
politital, and social events.

3. Include art processes and
techniques which stimulate
students' ideas and personal
imagery and not merely present
methods for making products.

4. Present art works from major
periods of histoiN; which

,16



representative of art throughout,
the world. .

5. Encourage the use of a. variety
of art media' and materials for
creative expression, such
drawing. painting, sculpture,
graphics, ceramics, crafts,' fibers,
photograpry, film,,.and video.

6. Heighten the students' sensitivity
to the environment BY providing
activities to inerei,se" their
knowledgi, as well as 'to 'extend
a rid strenFther, their visual and
tactile awareness.

7. Be appropriate for the age of
the student.

8 PrOvide a continuum of
experiences from simple to.
complex.

9. Provide for differences in
learning styles, interests, and
a pelt tides.

10. Introduce new terms and
develop and expand the
students' art vocabulary.-

I I. Present discussion topics and
..41)follow -up activities which
contribute to the students'
understandiiig of:

a. The structure of art:
elements (form, c6lor,
textureline) it d principles
of design

h. The meaning of art: origins,
content, influences, purposes

e. The relexance of art to the
individual and to society

12. DeveloW awareness of local and
national resources, such as
museums, galleries, and
collections which provide

t opportunities to view original
works of art.

13. Relate art to other arts
disciplines and subject areas.

14. Present information about art
careers and related vocations.

15. Include liuggestions for ongoing
self-evaluation.

16. Include brand names,
commercial representations, and
logos only when such examples

are clearly related to
instructional purposes.

17. Treat examples of art depicting
religious subjects in ways that
contribute to the understanding.,of art and art history, to the
develbpinent of art concepts and
skills, and to the recognition of
`art as an element of culture.

18. Unless specifically dealing with
It limited 'cultural topic or
historical period, include
Information about'the artistic
contributions of all groups
within the United States:
Asians, Blacks, Europear
Native Americans, 1.a...;as, and
other ethnic and cultural
groups, identifying the
expressive characteristics of their
art forms. Materials will also
represent various socioeconomic
and geographic groups, ages,'
and sexes.

III. Teacher Materials_

Materials should provide teaching
Wategies for perceptual development,
for exploring the historical and
cultural background of art. for
producing art, for examining art, for
talking and reading about art, and for
evaluating student progress in art.

Teacher materials shall:
I. Suggest specific' ways in which

the teacher can provide leader-
ship and guidance to help
children develop understanding
and appreciation of ant and
skills for perceiving and creating
art.
Include examples of clearly

0. urtderstandable lessdn plans,
organized in a sequential order
of instruction, with multiple
points of entry.

3. Suggest teaching strategies
which T.rovide for differences
in learning styles, interests,
aptitudes, and achievement.

ar



4.1Inc Jude intoimation, discussion
t'Tics. and follow-up :
'enrichment act iN, itio.

5, Inelwde suggestions for
organizing Jellying experiences
for indi\ idual, small, and large
group activities. .

6. Provide sufficient teacher
information to he usable by
eachers With limited art
ackground.

7.' Provide current bibliographic.
and listings of related-
instructionni materials and
suggestions for their use.

f

8. indicate various ways in whik:h
art may he related to other
subject areas.

9. Include suggestions for lo:riLd
and informal techniques lot
evaluation of student progress,
such as performance and \ er6.11
assusstitents, obs'ervitt4in
techniques, individual
inventories, skill development
re'iiews, checklists, and
standardized and .

teacher-designed teats.
10. Centain information about child

growth and d-Nelopment in art.
.
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Criteria for Evaluating Inttructional

_Materials for Bilingual-Bicultural

.
Education and for English-as-a-

Second-Language Education .

Kindergarten Through Grade Eight

Approved by the State Board of Education on March 11, 1977

(Revised Dec. 9, 1982)

I. 111troductory Statement

'A. Concep. The goals of biliiigual-bicultyral education and English-as-a-second-
.

language (ESL) - education express.the saMe aspirations held for all youth

experiencing oubliC education. in the United States. However, the concept of

bilihgual-bicultural educatiogn must emphasize the acquisition of English and

41.

reflect a philosophy oftultural pluralism. Specifically, the bilingual-

, -bicUltural program must seek and pursue goals and objectives that clearly 1,

promote a deeper understanding among our mane cultures. It must also be under-

stood that
English-as-a-second-language programs as well as programs desighed

for dominant speakers of English to learn second languages are integral parts

of a well-organized,bilingual-bicultural
prognam..-Materials selected must

reflect the philosophy expressed in Bilingual-Bicultural
044:Cat:kin and tnglish7

as-a-Second Language Education)

B. Goals. The goals of bilingual-bicultural education and ErigIiSh-as-a-second-

language education are:
,

. ,

1: To develop io each pupil the ability to realize to the utmost the pupil's .

,potential as an individual, as a learner, and as a citizen id.a multi-

lingual-multicultural society..
-.

. 2. To enrich and deepen mutual understanding for all 'citizens by,buildiAg

uponithe rich multicultural
foundation'of our society .(The learner's.

unique environment and' experiences arethecornerstobe of these founda-

tions.) / .

.

3. To promote cultural acceptance, national pride, and. world
.

understanding;

4. To offer a curriculum that meets the diverse needs of pupils with different

language and cultural orientations in order to permit them to:
49

.

.
.

.
.

a. Dkvelop English communication skills in the nonspeaker of English to a level

comparable with native speakers of. English of the same age and ability.

b. Preserve and Stnngthen their self=image and sense of dignity through

apOooriate and meaningful instructional programs.

c. `Utilize'Utilize their'first language a's a medium 'of instruction to avoid

- premature experiences with the second language whith could be detrimental

.
to learning,that language.

.-. d. Learn to interact in, multilingual-Multicultural social' setting. .J

e. Develop pride'in sel , school, and community.

f. Develop second-lang age communications skills in the dominant speaker

of English. 1

g. Develop incentive to remain-in school,-succeed, and prepare forfuture

undertakings.
.

,

-1

h. Acquire the academic tools to pursue postsecondary education.

1 BilingUal-Bicultural Education and English-as-a-Second-Language Education:

A Framework for Elementary and Secondary Schools

100 1.



II, General Criteria for Selection of Instructional Materials

for Bilingual - Bicultural. Hudation

Major facteuls to considerin the selection of instructional materials
for,

bi.lingual-bicultural education are:

A. Content, Sequence, and Scope,-

1. Appropriateness of material to the level of intended instruction and to

the varying learning capacities of the students by :age and grade in

respect to:
Vocabulary level ,

Difficulty of concepts

- Theme:
Sequence of content

. Method for developing-concepts
Interest level

2. Promotion of positive attitudes toward all races and cultures

1 3. Positive relation of material to experiences e the culturally different

student
4. Incluscom of the hiStory, folkways, literature, local events,-and eult(Wal

and social traditions of the linguistic minority

5. Inclusion Of. visual perception development through aesthetic art woRS'

appropriate to the linguistic'cultural minority

6. Content of instructional materials in the primary' language should parallel

English curricular materials where possible

. B. Accuracy, Authenticity, and Appropriateness

1. Accuracy of factual content

. 2. Qualifications of the author and/or producer

3." Consistency of content with educational goals'of the program

4. Appropriateness of medium to the subject matter

5. Up-to-dateness of material

C. ...Style and Format .

and logical presentatlen

2. High-quality narration'and dialogue

(7: 3. ,Appropriateness of title, labels, Dr captions

\ 4.' Vigh-quality,binding and paper

III. Geheral Criteria for Selection of.Instrticttonal Materials

for Epglish-as-aSecond-Language Education

jor factors to be considered in the selection of instructional materials fpr

th a uisition of English (or another language) as a second language and first

lriguag development are:.

A. Content, Sequence, and Scope

° Proper sequence for language learning: from aural comprehension to'sPeaking

to reading to writing
o Adequate practice in using the language . .

o ,Opportunities to learn the structure arkl function of language

r.

-2-
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° DevApa*nt'anid refinement of'reading skills-

' Controlled vocabulary
o Suitability of coptent and structure fbr age and grade level,

Equitable t iatment of ethnic minorities
,...

0
1, '

Progressive development in: .
..

B sic reading',skills
Vocabulary . ''

Language structures
Concepts and insights
Stimulating,ith.inking

.

B. Appropriateness
7-

.

1. Audiolin9ual orientation/natural acquisition
'2M00-au and variety of exercises .

3. Presentation'of sentence patterns as they relate to sequential, develop-

ment.by means of transformations, modificationwand expressionS

4 Models standardAanguage .

C. Style and Format
.

1. Sentence constructions in standard usage

2. Aids to deVelop and test comprehension

3. Adequate and appropriate visuals, comprehension questions, vocabulary

exercises, and sel.'dnce-pattern exercises

IV. Criteria forkvaluating Visual and Auditory Elements
- .

s

A,. Visual Elements. Visual elements ofmAterialsfortbilingual-bicultural progi:hms

and an 'q-mglish-as -a-second-language program must meet the following criteria:

1. Be large enough to be clearly" visible to the viewer.

2. Present subject matter of interest to the pupils.

3. Illustrate clearly the language and/or cultural principle in question.

4. ae accurate regarding historical and cultural details.

5. Be easy totuse.
6. Be accompanied by 'helpful teaching techniques.

4

.8. Auditory. Elements. 'Auditory elements of material for bilingual - bicultural

.
programs and the English-4s-a-second-language programs must Meet,the following

criteria:

1. Use authentic native ors near- native speakers representing male and fethate

adult as well as children's -Voice?..

Reproduce voices with high fidelity.

3. Employ recorded material designed for the specific program under scrutiny.

4. Present voices speaking at an appropriate rate and with accurate intondtion.

4.

`.4
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CRITERIA FOR SELECTION OF INStRUCTIONAL MATERIALS
FOR FOREIGN LANGUAGES

I. Introduction

4

The primary goal of foreign language instruction in

California's public schools is_to help students to

--pmmunioate effedtively 'through the foreign language.

The secondary. goal is to help students to

-%-Function in the c:ilture(s) in which:the foreign

language is used.

The achieveient of theSe.two goals leads to the.broader,

interdisciplinary goal of helping students to

--Appreciate the similarities and diversities of

languages, cultures, ,and value systems within the

United States and thrkighout the world.

Materials selected should reflect the philosophy expressed. .

in the Foreign Language Framework for Cal,ifornia Public Schools,

which was adopted by the State B d of Edudation and published

by the Department of Education in 1979.

Because inclusion of foreign language ineth: curriculum

should begin as early as ossible ins the school life of a

child, it is necessary.t. provide instructional materials

approPriate to the needs and interests of pupils who study

foreign languages at any grade level, and allow for prOgression

along a continuum of skills, through succeeding grade levels.
-t-

II. Criteria /si

A. Organization

All pupil textbooks, teachers' editions, and manuals stipuld:

1. 'state clearly their goals and objectives
o

2. identify the major. aptroaches used to reach the

stated goals and objectives

103



4

3. contain a great 'variety of appropriate learning
activities to achieve these'goals and objectives

4. indicate the appropriate sequential development of

the communicative language skills

5. contain evaluation m,iterials and _procedures related

to the objectives

6: /include a wide range of activities that rovide

students with opportunity to acquirf li guistid and

cultural fluency.

7. prow de - .continuum of learning activities related

td4the specific learning 9bjectives

8. provide means for sectuenIal development of
language in appropriate increments

9. provide for maintenance of previously learned skills

10. provide for transition from level to leVel

B. Learning Activities

1. .Textbooks and materials should.

a. -provide means for t systematic and continued
develOpment of listening, speaking, reading,
and/or 'Writing as appropriate to the learner

and4to that approach.

. b. present language. through a variety of means
2

appropriate to the content and to.the interest

of the pupil, songs, gamOs, plays, stories,

dialogs, poems* improvisations.; simulations.

c. provide a great variety of activities which
encourage pupils to commbnicate their ideas,
interests, and feelings. ;

'

,

d'. provide activities for developing students'
ability, to communicate increasing y independent

of textbook or ;teacher direction.

X. e. provide simulation activities for experiencing
both'the deep and the surface elements of the

culture being'studied.
4N A

f. provide means-for pupils to use.foreign lariguage

A in a variety of culturally authentic situations.

_
10.4
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g. preset activities feq-
1 contrasting the students'

culture and other cultures.

h. motivate students to maximum acquisl.tion of

language by making sure that they uNderstand at

all times the objectives of each lesson.

2. Teachers' editions and manuals should:

a. incldde readily understood, sufficient, and .

specificdirectiodt, i.e., how to ise component

materials, suggested techniques, supplementary
materials, and cultural sitems of interest.

b. provide scope and sequence of basic content for

each level.

c. provide information on how instruction can be

d. suggest ways by which teachers chn help students

overcome difficulties in pronunciation and structure

e. include sufficient supplementary materials for

enrichment of basic progrkm.r

f. describe ways to incorpdrate realia, visual aids, .

and recorded materials irt learning and using the

language.

g. provide information on. how classroom dynamics can

. , be varied from teacher-directed, whole-class

activities to self-directed, small-group activities.

h. suggest dctivitieS that create an environx4nt that

is conducive to successful language learning (i.e.,

use of music, positive suggestion and relaxation

techniques.)

d. provide sufficient material and procedures for

testing (evaluating) achievement of the learning

objectives.

C. Media Standards

c,

1. Printed, elements of the foreign languageTrogram shbuld:

a. be durable

b. be attractively presented
I

c. have.print that is clear; readable, and appropria4t4

to the content of the material and the maturity of

the pupi1G

d. use color, illustrations, and photographs

19 5



2. Visual elements of the foreign language prOgrani shoUld:

a. provide pictures which are culturellyhand historically
authentic and directly. related to the printed material,
avoiding stereotyping

b. be large,enough to be clearly visible to /the viewer J,

c. .present subject matter of intrest to the pupils

d. utilize color as necessary for understandin9content.

44: illustrate clearly the language and/or cultural
principle in question .

f. be accompanied by helpful; teaching techniques

,

3. Auditory elements of the foreign language program should:
114

a. us authentic native or near-native speakers
re resenting male and female adult as well as
children's Voices /-

b. us voices speaking at an appropriate rate, with
ac urate intonation, avoidiiig.extremes of high and
lo, pitches rri

c. be accompanied by a script with suggestions for
. effective use

d. provide explanatiolis necessary for understanding
the language used

e. include recorded tapes and discs appropriate to
the c6ntent of the instructional materials

f. reproduce dll sounds wit.hhigh fidelity

' Approved by State Board of Education May, 1979

4
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National Organizations

ACTFL American Council on the Teaching of-
Foreign Languages

WN

MLA

PAA

AATF .

AATG

AATI
A

AATSIIEL

Modern Language Association of America

Philological Association of Ambrioa

American Association of Teachers of Fronk

American Association of Teachers of Ger.H.1

American Association of Teachers of ft,11.

American Association. of Teachers of
Slavic and East European Languages

AATSP American Association of Teachers *t
Spanish and Portuguese:

CLTA Chinese Language Teache 'Association

ALA African LangUages Association

AAS Association of Asian Studies

ASPAC

NALLD

Asian Studies on Pacific Coast.,

National Association of, Language Lab
Directors

NABE National Association of Bilingual.
Education

0

International Organizations

TESOL Teachers of English to Speakers fa
Other Languages

ATJ Association of Teaschers of Japim(?;(.

Many' areas also have r gional and local a0.ociations or locnil"

chapters of national a sociations.

1'
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Appendix C

I' , FL:s:,10NAL ORGANIZATIONS OF INTEREST TO THE LANMAGE TEACHER

OriklpniZatiOnS
ti

cFLTA
Association

Affilidueu of FLTA

FLAGS Foreign Language Association o.f

Greater Sacramento

Foreign Language Association of
Northern California

California Foreign Language Teachers

E' LANG:

VLA-OC

F!,11-02.

IVFLTA

MCLASC

KCFLTA'

"TvIMFLA

Foreign Language Asqodiat on of

Orange County

Fofeign Language Associa ion of

/I Santa Clara County

Foreign Language Council' of San Diego

Imperial Valley Foreign Language

Teachers Association

Modern and Classical 'Language
Association of Southern California

.Kern County Foreign Language.
Teachers Association

Marin-Sonoma:Foreign Language Teachers

Association

Tri-County Foreign Language Association

North Coast Foreign Language Association

CVLA \Central Valley Foreign Language

Association

AA.SOL California Association of Teachers o.f

English to Speakers of Other Languages

California Classical Association

(WE California Association of Bilingual

Eductors
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ATTACHMENT-JIB

SPECIMEN COPY OF

PRICE QUOTATION ON INSTRUCTIONAL MATERIALS
("Bid" icirit)

Office of Curriculum Frameworks and

Textbook Development

November, 1983

.

CALIFORNIA'STATE DEPARTMENT OF EDUCATION

Bill Honig - Superintendent of_public Instruction'

ios



FORM IPT-10

RUN DATE:

PRICEAUOTATION ON INSTRUCTIONAL
MATERIALS

CALIFORNIA'STATE DEPARTMENT
OF EDUCATION

EFFECTIVE DATE - JULY 1, 19

CONTACT NAME

TI TUB

MATERIAL TYPE -

SUBJECT -

PAL.

TYPED NAME AND RTLE,PFAFFM..____

SIGNATURE OF OFFICER

4IAREA CODE) TELEPHONE NUMBER CA SALES TAX PERMIT NO. OR "NONE,'
DATE

STATE COPY- GRADE PUBLISHER

ID NO RIGHT LEVEL ID NUMBER

.---nafalaUntal5)

14

UNIT

PRICE

ITEM COST FREE - STATE PRIMINL

FREIGHT SALES TOTAL TCHR LICENSE FILM

FOB TAX COST EDIT TO PRINT LEASE

1214ILUA.
_ ,,PRICE

PLEASE TYPE RATES BETWEEN ASTERISKS

* * * PRICES IN EFFECT 7/1/ THROUGH 6/30/



ATTACHMENT #9

SPECIMEN COPY OF
STATEMENT OF TIXTBOOK SPECIFICATIONS

,

Office cf Curriculum Frameworks_ and

Textbook Development

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig - Superiotendent of Public Instruction
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Narne of Publisher

Address

THE CALIFORNIA STLTE BOARD OF EDUCATION

Statement of Textbook Specifications

Book Title_ Subject Grade

Class of Textbook: AO BO CO DO E 0 F Trims size_ Bulk

Paper: Basis Brand Name

Mill source Caliper

Printing: Flat stockpress sheet size Roll stock roll width

Trims: Head. " Front Foot

Margins: Backs " Head '-' Side " Foot
'Se'

Inks employed in text; Black only Number of colors

Type of press cu flat stock giv; site of press, if roll stock give number of units used and cutoff )

Binding: Number of pages (total) Pages to signature

Endshect stock: Sulphite' lbs Kraft lbs Spec

a

Inserts: Number Single leaf Double spread On guard

Stitched in_ Sewed in

Reinforcements: Visible drill joint's Concealed muslin joints

Sewing and stitchings: Sewed Stitched Wires or none

Thread: Designation Mated?)

Supers: Number Paper Gluingc Headband's

Cover hoards: Material Manufacturer's 'group designation

Thickness in points Non-woven_ 4
Impregnated: Pyroxylin Vinyl Other ; Coated-

-

Cover printing and cover illustrations:

Genuine gold__ Leaf Ink._ Stamped
No. of colors

Preprinted cloth__ Lithographed cloth Other

Special Features
The undersigned publisher submitting the textbook stied herein certifies (on the basiks of tests ofmaterial in

their original conditions and in respect to the mechanical specifications employed in manufacture) that the filed
sample conforms in every respect to the Manufacturing Standards and Specifications for Textbooks of the National
Association of State Textbook Administrators, as specified in the Call for Bids for TeXtbooks issued by the State

, Board of Education.

Signed
; Publishing Company or Agog

'Ner

Date 19 By

54119.1CJ-711 5-74 4M OSP 113
Mos, of Publishing Company or Agent

OSP 48



ATTACHMENT #10

SPECIMEN COPY OF STANDARD AGREEMENT (CONTRACT)

BETWEEN THE STATE BOARD OF EDUCATION AND THE PUBLISHER

Office of Curriculum Frameworks and
Textbook Development'

November, 1983

L

CALIFORNIA STATE DEPARTMENT OF EDUCATION

Bill Honig - Superintendent of Public Instructioll
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CALIFORNIA STATE BOARD or EDUCATION
INSTRUCTIONAL MATERIALS AGREEMENT

EDUCATION NO.

(

DATE: day of , 19

The STATE-BOARD OF EDUCATION OF CALIFORNIA, the "BOARD", and
, the "PUBLISHER", a corporation

organized and doing business finder and by virtue of "he laws of the State Of

, having its principal pL:e of business in the City of

, State of

enter into this Agreement.

On. , the BOARD adopted the attached schedule of instruc-

tional materials for use in schools in California from

19 to ,19

The parties agree:

I GENERAL PROVIS4S

1. Indemnification. The PUBLISHER shall indemnify and saver harmless the STATE

against any and all claims, demands, and causes of action which may be made

again t the STATE for nfringment of copyright or otherwise arising out of the

prin ing, publication, sale
distribution, and use of instructional materials by

th OARD under this Agreement.

2. BOardMembers Acting in Official Capacity. In no event shall the individua

members or any officer of the BOARD, or any agent or employee.of the BOARD,

personally or individually liable in any respect as to any term, condition,"

covena, or agreement contained in this Agreement. The action of each and

every member or Officer or agent or employee of the BOARD regarding this Agree-

mer.t is in their official capacity.

3. Avatlability of Funds. Any obligation of the BOARD nderWis Agreement shall

be sotingent upom and subject to an appror*iation of fun44.,for the purpose of

acquiring instructional materials. ,

4. Requirements. The PUBLISHER shall comply with the requirements of Educatfit

Code Section 60061 whith states

Publishers' end Monufactuters' Duties

60061. A publisher or rnalufacturer shall:

(a) Furnish the instructional materials offered by him at a price in the State of

California which, inciudinq all costs of transportation to that place, shall not eiceed

the lowest price at which the publisher Offers said instructional Materials for

adoption or sale to any state orschool district in the United States.

(b) Automatically .reduce tie price of said instructional materials to any
governing board to the extent tliat reductions aremade elsewhere in the United

States.
(c) Provide any instructional materials free of charge in the State of California

to the same extent as that received by any. state or schoolistrief in the United

States.
(1) Guarantee that all copies of any instructional materials sold in Californip

shall be at least equal in quality to the copies of such instructional materials that

are old elsewhere in the United States, and shall be kept revised, free from all

erro s, and up to date as may be required by the state board..
(e Not In any way, directly or indirectly, become associatedtr connected with (

any ombination in restraint of trade in instructional materials, and that he.will

not nter into any understanding, agreement, or combination to control prices or

restrict competition in the sale of in)tructional materials for use in the State of

California.
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(f) Mai a3.-an office and depositorvin the State of California or arrange with

an independently owned and operated depository in the State of California to

receive and fill orders for instrtional materials.
,For porposes-of the preceding paragra.on of this subdivision, "instructional

shall mean textbooks, or 'instructional materials systems or itigtraIional
'Materials sets which inalide textbooks.

For purposes of textbook Purchases by governing hoards pursuant tb subdivision

(b) of Section,60264 and Section 601,01. the provisions of this subdivision shall apW

to every publisher or manufacturer except one whose total orders for textbooks

from ali governing boards in California under any section of this division are or "

will be, for the particular school year, less than 1,000 copies of any single title or

less than 10.000 copies of multiple titles.
(g) Upon the willful failure of the publisher or manufacturer-to comply with the

requirements of this section, he liable to the governing board in the amount of

three times the total sum which the publisher or manufacturer was paid in excess

of the price required under subdivisions (a) and jb) and .(e), and in the amount

of three times the total value of ,the instructional Materials and services which the

governing board is entitled to receive free barge under subdivision (c).
(Enacted by Sias. 1976, Cb. 1010

5. .Nondeleqation of Assi,inment. Neither the rights nor the duties of the

PUBLISHER under this Agreelilent'shall bp assigned or delegated without.

written approval of the executive officer of the BOARD. Any attempt to do

so shall be void.
.

'6. Fair Employment Practices.
(a) In the performance of this Agreement the 06LISHER or any subcontractor

eit
will not discriminate against any employee 3r applicant for or in employm t ,-

because of race, 'color, religion, ancestry, sex, age, national origin, m al

condition,marital status, or physical handicap.. The PUBLISHER and any su

contractor will take affirmative action to ensure that applicants are employed,*

and that employees are treated during employment, without regard to their race,

color, religion, ancestry, sex, age, national origin,,medical condition, marital

status, or physical handicap. Such action shall include, but not be limited

,to, the following: employment, upgrading, demotion or transfer; recruitment or

recruitment advertising; layoff or termination; rates of pay on other forms of

compensation; end selection far training, including apprenticeship. The PUBLISHER

and any subcontractor shall -post in conspicuous places, available to employees

and applicants for employment, notices to be provided by the'State setting forth

the provisions of the fair employment practices addendum. t

(b) The PUBLISHER or any subContractor will permit access to all records

of employment, employment advertisements, application forms, and othtKpertinentl

data and records by the Fair Employment and Housing Commission, or a4 other

agency of the State of California deOgnated by the awarding authority, for the

pUrpose of investigation to ascertain compliance with the fair employment prac-

tice addendum of this contract.
.

.

°(c) If the PUBLISHER or any subcontractor is a 'school district, the PUBLISHER,

In addition to the foregoing provisions, will not discriminate against any

employee because of pregnancy, and will not terminate any employee who is tem-

porarily disabled; based on a policy which failS to provide sufficient leave if 'I

the policy has an unequal impact based on sex and is not justified by necessity ..

of the public schools.
- i S

(d) Remedies for Willful Violation: .

(1) The State may dlitermlne a willful violation of the fair employ-

ment practides provi.si9e to have occurred on receiptof a final

judgement having that elfect from a court in an action to which

PUBLISHER or any subcontractor was a party, or on receipt of a

written notice from the Fair Employment and Housing Commission

116
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that-it has investigated and determined that the PUBLISHER has

violated the California Fair Employment and Housing act and

has issued-an order, under Government Code Section 129.70, which

has become final or Obtained an injuction under Government Code

Section 12973.
For willful violation of this fair employment, practices prsion
either by PUBLISHER or any subcontractor, thtState shall have

the right to terminate this Agreement either in whole or igipart;

and any loss :or damage sustained-by the State in securing the)

goods or services hereunder shall be paid for by the PUBLISHER

and by PUBLISHER'S surety under the performance bond, if any.

The State may deduct from any moneys duq or that thereafter may .

become due to the PUBLISHER, the difference between the price

named in the Agreement and the actual cost thereof to the State.

The PUBLISHER shall comply with Sections 12900-12993 f the.

Government Code.

7. Contingencies Beyond Control of the Rublisher. PerfOrmance by the PUBLISHER

is subject to the contingencies of war, strike, fire, flood, or any act of

God or of the government, excluding bankruptcy, and of accidents that are.

beyond the reasonable control and without fault or negligence of the PUBLISHER.

If such contingencies should occur, the, PUBLISHER shall submit to the BOARD

in writing the reasons why the provision or provisions cannot be fulfilled.

.s

8. Failure to Perform. If the PUBLISHER fails, neglects, or refuses to perform

this Agreement, the BOARD m take either or Poth of the following actions:

(a) terminate this Ag eement upon written notice to the PUBLISHER

(b) withhold any balance of payments due to the PUBLISHER for pur-

chased instructional materials either until the PUBLISHER meets

compliance with this Agreement or as liquidatdd damages as a

result of the failure tc, perform by the PUBLISHER

9. Place of ExecutioA. This Agreeme'nt is deemed to have been executed by both

parties in the City of Sacramento, State of California. The validity,

enforceability, and interpretation of this Agreement and all of the clauses'

thereof shall be determined and governed by the laws of the State of CaVfornia.

10. Term. The term of this Agreement shall commence on the date firs', entered

above and, with respect te(each item appearing on the attached in tructional

materials schedule, shall continue in full force and effect until the period

of adoption for each iterrins expired.

11. Time as Essence. Time is of the essence in this Agreement.

12. Exception's and Special Provisions. NONE

A
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11 ACQUISITION OF INSTRUCTIONAL MATERIALS

c

Under the terms of administration of the'State Instructional Materials Fund, the

BOARD is required to exercise its discretion,to acquire printed instructional

materials either by license to publish and distribute or by purchase of completed

materials, depending on orders from schools and in accordance with the best interests

of the State. In, any yeariof this adoption the BOARD may elect to acquire any one

or more of the materials lis d in the attached Schedule ofInstructional Materials

either by license to pub and distribute under the terms and conditions of OPTION A

or by the purchase of comp eted, materials unde t e terms and conditions of OPTION B.

The BOARD shall give timely notice to the PUBL SEER of its election.

l.
OPTION A - LICENSE YOPRINT,

PUBLISH, AND DISTRIBUTE MATERIALS

1. License and Period of Use. The PUBLISHER shall license the BOARD to pnint,

publish, and distribute BOARD elected materials, whether from film and/or from

dies furnished end delivered by the PUBLISHER to the BOARD or otherwise, for.use

in the public school system and State institutions of the State of California. -

This license includes sale or other use or distribution within the State of

California, as required or permitted by law.and this Agreement.

2. .Raw Material and Information to be Furnished. In accordance with such instructions

as, may be given by the BOARD and within 45 days following the receipt by the

PUBLISHER of-final notice from the BOARD with respect to corrections, revisi ms,

and additions to the materials required by the BOARD under Paragraph 5(a) here-

under, the PUBLISHER shall furnish and deliver to the BOARD in Sacramento,

California, the following:

(a): Film. The PUBLISHER shallfurnish and'deliver lithographic film positives

or negatives (right-reading with the emulsion down), at the discretion of

the Office of State Printing. The BOARD shall give the PUBLISHER timely

notice of the type of film required. The Office of State Printing shall

be soleudge of the acceptability of film. 15.:All film shall conform to the

following requirements: L

(1) Film shall be of new type ancrof a quality that will ensure proper

,

reproduction.

(2) Negative film shall be properly opaqued and positive film shall be .

clear and clean innon-printing areas. All surfaces to be reproduced

shall be free of obliteration.

(3) Corrections and revisions of the film.from which duplicates are made

shall be ps_oofread for accuracy. Tycp- for corrections and revisions

shall bi of the same,tone and weight as the original type.

(4) Film for multicolor work shall be color corrected and properly reg-

istered with regtster marks positioned not more than one-eighth

inch outside of trimmed page size. Flats shall be complete with

marks suitable for color register.
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(5) Each dge of film shall be in one solid piece. Stripped-in

corrections are not acceptable on the film submitted to the Office

of State Printing.

(6) Film shall be polyester_standardbase.'

(7) Film shall be free from any tape marks.

(8) Negatives and positives of line work, screened tints, halftones, or

related film materials shall have a density of not less than 3.0.

Density readings will be determined by eletronic densitometers,

utilizing procedures recommended by Eastmai Kodak Company.

(9) Each sheet of film shell be identified by folio and color.

(10) Film shall be shipped flat and properly packaged t6 eliminate curl

set.

(b) Proofs. Progressive color proofs shall be- provide. of all multicolored,

TiTiTsfration in which standard multicolor process printing is involved.

Each such color proof shall contain standard halftone tonal strips showing

the solid colors and percentage values used. Printed press sheets with

color bars may be substituted for progressive proofs.

(c) Dummies. Three dummy ccipies of each book or other printed material, in-

cluding apy teacher editions or teacher materials,. shall be provided.

shall include pasted-in proofs of any and all corrections, revisions;

or additions. A previous printing of a book may be used as a dummy,pro-

viding it contains proofs of corrections, revisions, or additions. ,

) Special Cutout Dies. If special cuto dies are offered, they shall conform

to the following requirements:
(

(1) Two printed full presS sheets of cutouts to be die cut shall be

supplied.

.(2) Die cuts to match printed full sheets shall be supplied.

(3) All die cuts shall be .918 inch high..

(e) information. The following information
regarding production of the pub-

lisher's edition of the books shall be provided: manner of imposition for

printing; kind of press used and nature of press run; and any other pertinent

information for reproduction of the book including special or unusual

procedures, precautions or problems.3

Consideration. The BOARD sheql pay the PUBLISHER the royalty and lease price of

film as set forth in the Schedule of Instructional Materials Bid form in respect

to each item which the BOARD elects to print, publish and distribute under Option A.

The royalty and leaseprice of film shall be the sole consideratfons paid by the

WARD for the rights and privilege under the license of this Agreement.

OIL
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4. Payment'. The BOARD shall pay the considerations listed in Paragraph 3 as follows:

(a) Royalties. The BOARD shall account to the PUBLISHER quarterly'for all

copies of materials distributed or sold under this Agreement. (Distribution,

except in the case of surplus materials, means the release of materials by

the State 'Department o1 Education to California schools for initial use

during a specified year). Royalties due to the PUBLISHER as shown in the

quarterly accounts shall be paid to the PUBLISHER from money made available

by law for such purposes. 1The.BOPRD shall.pay the royalties due to the

PUBLISHER as' soon as state fiscal procedures permit after the close of each

quarter.
4

(b) Lease Price of Film. The lease price of the film, including sales or use

tax, for use during the adopt,on period, shall be paid to the PUBLISHER\as

soon as state fiscal procedures permit after,the receipt of the film.

5. General Provisions.

(a) Corrections and Revisions. After receipt of notice from the BOARD, the

PUBLISHER shall correct, revise, and add to the materials as may be required

by the BOARD. Corrections, revisions,and additions in the materials to be

delivered under Option A of this Agreement shall lie maple prior to delivery

to the BOARD.

(b) Stbsequent Corrections and Revisions. During the term of this Agreement,

t e PUBLISHER shall keep all dies and film furnished and delivered by the

PUBLISHER revised, free from errors, and up to date, as may be required by

the BARD.

(c) Return of Raw Materials. If requested by the PUBLISHER within 3rdays after

the expiration of this Agreement, the BOARD shall /eturn the materials fur-

nqfied by the PUBLISHER under Option A of this Agreement. The BOARD shall

return the materials "aS is" to the PUBLISHER at the Office of State Printing

.in the City of Sacramento, State of California. The PUBLISHER shall remove

the materials from the Office of State Printing within 30 days after the

expiration of this Agreement.

If no demand is made or the PUBLISHER does not remove the materials within

30 days after the expliration date of this Agreement, the materials shall

become property of the BOARD.

In no event shall' the materials be returned to the PUBLISHER for any purpose

prior to the expiratioh of this Agreement.

(d) Copyright Legend./ Each book printed and published by .t BOARD under this

Agreement shall shOw the.legal form of words-on an appropri e and proper

page as will maintain the validy of its copyright.

(e) Liquidated Damages.

(1) The date for delivery of the raw materials specified in Paragraph 2

is fixed so that the BOARD, in pursuance to its duties, prescribed in

Section 7.5 of Article IX of the California Constitution, may have

sufficient time to cause thCrequired number of.books to be printed

.12u
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by the State Printer from such material and to be distributed to

California schools for use by the first day of instruction in the

adoption period. If any raw material described in and conforming

to the requirements of Paragraph 2 is not delivered to the BOARD

within the time specified in Paragraph 2, the delay wilT'interfere

with the printing and publishing g,f the books, will disrupt the

printing schedule of the State Printer, and will disrupt and lay

delivery arrangements to California schools, causing loss an damage

to the State, the BOARD, California school students and the ublic

interest.

It is impractical and extremely difficult to fix the actual damage

sustained by reason of such delay. The BOARD and the PUBLISHER,

therefore, pres'ume that in the event of any delay in delivery of

raw materials conforming to the requirements of Paragraph 2, the

amount of damage which will be sustained from such a delay will

be the following amount, and they agree that in the event of such'

a delay, 'the PUBLISHER shall pay the following amount as liquidated

damages and not as a"penalty:

two hundred and fifty dollars ($250) for each calendar day that any

of the raw materials described in Paragraph 2 remain undelivered

after the delivery date specified in .Paragraph 2, with respect to
each contracted title in this Agreement. The total amount of liquidated

damages shall not exceed ten thousand dollars ($10,000) or the total
amount of the lease price of the film, whichever is more, for each

title d6ring each occurence in the adoption period.

4 t.
In the event of ich a delay, the BOARD shall mail the PUBLISHERS a

notice of delay i dicating the date commencing the accrual of liquidated

damages. Upon receipt of the delayed materials at the Office of State

Printing, the BOARD shall mail the PUBLISHER a notice of the closing
date of the accrual of liquidated damages including the total amount
owed by the PUBLISHER to the BOARD. The PUBLISHER shall pay the indicated
amount of liquidated damages to the BOARD within 60 days of receipt

of this final notice. If the PUBLISHER does not pay by such date,
the BOARD may deduct the amount of liquidated damages from any money
payable to the PUBLISHER under Paragraph 3. The provisions of this

paragraph shall not apply, to any delay caused by fire, flood, or act

of God.

(2) If any oT the raw materials described in Paragraph 2 is delivered on
.or before the specified delivery date but fails to conform to the
requirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
such a lack of conformance and, at BOARD option, may do either of the

following:

(A) The BOARD may cause the material to conform to the required

specifications. Upon receipt of notice from the BOARD, the
PUBLISHER shall pay the actual cost of conforming the material.
For theTwovisions in subparagraph (e) (1) of this paragraph,
delivery is deemed to be on the date that the material is finally
conformed to the specifications bf.Paragraph 2.
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(8) The BOARD may return the defective material to the PUBLISHER.
In this event, the material be d,,emed to be undelivered
and the provisions of subparagraph (e)(I) of this paragraph
shall continue to apply.

(3) If any of the raw materials described, in Paragraph 2 i!; delivered
after the specified delivery date and fails to conform to th,
quirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
such lack of conformance and delivery delay and, at BOARD option, do,
either of the following:

(A) The BOARD may cause such defective material to conform to the
required specifications. lvn receipt of notice from the BOARD,
the PUBLISHER shall pay the actual cost of conforming the material
plus pay the amount vf liquidated damages computed as if the
defective material had been delivered on the date that it was
finally conformed to tne requirements of Paragraph 2.

(B) The BOARD may return the defective material to the PUBLISHER.
In this event, the material shall be deemed undelivered and
liquidated damages shall. conticue to accrue as provided'in
subparagraph (e)(1) of this paragraph.

(4) With respect to the options described in subparagraphs (e)(2)(A)
and (e)(3)(A) o' this paragraph, the BOARD shall exercise diligence
in causing the defective materials to conform t& the required spec-
ifications as soon as possible. ,

6. Sales and Use Tax. Immediately upon acquisition of any film negatives or
positives which are to be furnished by the PUBLISHER to the BOARD, the
PUBLISHER shall notify the California State Board of Equalization that
the film is tangible personal property leased by the PUBLISHER,to the
BOARD in substantially the same form as acquired by the .PUBLISHER (lessor).
The PUBLISHER shall pay the California State Board of Equalization any
sales or use taxes -required by the Provisions of Revenue and Taxation Code
Sections 6010(e)(5) and'6006(g)(5) and Ruling No.70(c)(2)(F) which states,
"If tax is not paid at the time the property isAvdoired, andthe-lessor
desires to pay tax measured by the purchase pr e, it must be reported and
paid with the return.&f the lessor for the p'e'riod during which the property
is first placed in rental service."

If the PUBLISHER uses his or her own plant facilities to produce the film
positives or negatives supplied under Option A of this Agreement, the
publisher shall be liable for any,and all sales or use taxes Which might
become due and owing the California Stdte Board of Equalization as a result
of any film leasing fees and royalties paid to the PUBLISHER by the BOARD
pursuant to the terms of this Agreement.

If the PUBLISHER fails timely to so inform the California State Board of
Equalization and pay any required sales or use to s, the PUBLISHER shall
be liable for any and all sales or use taxes wh h might become due and

. owing the California State Board of Equalization as a result of any film
leasing fees and royalties paid to the PUBLIS ER by the BOARD pursuant
to the terms of this Agreement.
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7. Distribution During, and After Close of, th Adoption Period. In

addition to distribution of instructional ma is through. operation

of the State Instructional Materials Fund, the BOARD shall have the

right to sell instructional materials to any person or entity described

in Education CodtSection 60310. After the close of the adoption period,

the BOARD, and an? school district governing board, shall have the right

to donate, sell, distribute or otherwise dispose of any remaining un-

distributed obsolete or surplus instructional materials as authorized 1)y

law in effect at that time. Except as provided in Education Code Section

60513, such disposition of instructional materials shall be completed

without payment of royalty to the PUBLISHER.

8. Handicapped Minors. The right to print and publish as conveyed by the

PUBLISHER to the BOARD in this Agreement shall include the right to

transcribe and reproduce materials in Braille, large print, recordings or

other media for use by handicapped minors, including the visually impaired

unable to use the materials in conventional print form. Such right shall

include those corrections, revisions; editorial changes, deletions, format

alterations and other similar modifications as required for the use of

handicapped minors, including the visually impaired. Such right shall

also be provided by the PUBLISHER to the BOARD free from royalty, license

or lease charges.

.
Free Teacher Editions or Teacher Guides. If the PUBLISHER provides free

teacher editions or teacher guides anywhere in the United States to

accompany the pupil texts which are acquired by the BOARD under Option A,

the PUBLISHER must also provide free teacher editions or teacher guides

to the BOARD to accompany pupil texts acquired by the BOARD under

Option A. Upon notification by the BOARD or by the State Department of

Education, the PUBLISHER shall deliver to the State Textbook Warehouse

free teacher editions in a quantity of up to one free teacher edition

or teacher guide for every twenty five pup.il editions acquired by the

BOARD under Option A. The free teacher materials shall be delivered by

the PUBLISHER within 45 days of receipt of notification from the BOARD

or the State Department of Education. The PUBLISHER shall pay all

freight charges for the delivery of the free teacher materials.
111*

10. Exceptions and Special Provisions. None.
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OPTION B - PURCHASE OF

COMPLETED PRINTED MATERIALS

1. Purchase of Printed Instructional Materials. The BOARD shall purchase instruc-

tional materials from the PUBLISHER by purchase orders given to the PUBLISHER

from time to time by the State Department of Education. The PUBLISHER shall

sell to the BOARD for use by the BOARD as permitted by law and by this Agree-

tent, such quantities of completed printed instructional materials as the BOARD

deems necessary for use in Califvnia schools.

IA

2. Consideration. The BOARD shall pay to the PUBLISHO, out of money made available

by law for such purpose, in the manner and at the times set forth in this Agree-

ment, the amounts listed for materials ordered by the BOARD wider this Agreement

and delivered to a California school: the price per copy,Ne.o.b. destination

in Calif° ia, including sales or use tax and all costs of transportation as set

forth in th Instructional Materials Bid in respect to each item the BOARD elects

to purchase completed form under this option.

The P ISHER shall identify and add any additional tax on billings to the BOARD

for materials delivered to destinations in counties which, in addition to state

and uniform local tax, require a sales, use, transactions, or special purpose tax.

3. Specifications for Books. Books furnished and delivered to the BOARD by the

PUBLISHER shall conform to the following requirements:

(a) The books shall, in all respects, coi'form to, and be of the same quality of

workmanship as, the samples of the respective books whetted by the

PUBLISHER to the State Department of Education, excert thae.the books shall

also include all revisions required by the BOARD pursuant to Paragraphs 4 and

5 of Option B of this Agreement.

(b) The books shall be manufactured in accordance with the official minimum

standards and specifications for textbooks published by the National Asso-

ciation of State Textbook Administrators, in consultation with the Association

of

eg

merican Publishers and the Book Manufacturer's Institute, infiffect on

the ate of manufacture. If the minimum standards and specific ions should

be c anged during the term of this Agreement, the PUBLISHER shall, upon request

by the BOARD, as approved by the Department of General Services, supply

books which meet the minimum standar4 and specifications as changed. Any',

.request by the BOARD pursuant to this section shall be submitted to the

PUBLISHER at least one year prior to the date when books which meet the

minimum standards and specifications as changed are to be available for

delivery. ,

0

Should the PUBLISHER be required to make changesin books pursuant to this

section, upon receipt of supporting evidence from the PUBLISHER, the BOARD

shall adjust the price persopy payable by the BOARD to reflect the cost per

copy to the PUBLISHER for he manufacture of the books to conform to the

minimum standards and specifications as changed.

4. Corrections and Revisions. The BOARD may require that the PUBLISHER make corrections,

revisions, and.additiorts to materials. prior to the'delivery of materials to California

schools pursuant to this Agreement.

.** 124
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(a) In respect to correctIons,revisions, and additions required by the BOARD

for materials to be made available for delivery under the first purchase

order submitted to the PUBLI ER pursuant to this Agreement, the BOARD

. shall give written notice to he PUBLISHER not later than 6 months prior

to the delivery date_for ma rials submitted on the first purchase order.

The PUBLISHER shall make the corrections, revisions,and additions required

by the BOARD and shall incorp rate them in the materials prior to deliver),

under the first purchase order for the material involved.

However, should the number of orders received by the State Department of

Education fail tojustitfy the/Conomic feasibility of making such corrections,

revisions, and additions, the BOARD may, without prejudice to the PUBLISHER,

withdraw the material from the adoptions and this Agreement. 0.

(b) If the BOARD.should require subsequent corrections, revisions,and additions

to materials during the term,of this Agreement, the BOARD shall give written

notice to the PUBLISHER that corrections,
revisions,and additions to a

material must be made prior to the next scheduled biennial price adjustment

for that material in order for the material to be considered at that time

for retention on the state-adopted list pursuant to Education Code Section

J
60201(a).

. Additions and Substitutions. The PUBLISHER may request that alternate formats

and new edition substitutions for instructional materials listed in the attached

Schedule of Instructional Materials of this Agreement be included into this Agree-.

ment. Changes to this Agreement pursuant to this section shall be effective on

the date of written notice of approval from the State Department of Education

to the PUBLISHER. i

(a) Alternate Formats. An alternate format to an instructional material shall

be added to this Agreement provided that:

(1) the PUBLISHER requests the addition in writing, with,a price

quotation, no later than two years prior to the adoption expire...*

tion date of the particular item to which the alternate format

corresponds;
0.,

(2) the content, both in text and illustrations is identical to that

in the format originally included in thifs Agreement; and

(3) the alternate format is in addition to, and not a subhitution

for, the format originally included in this Agreement.

(b) New Edition Substitutions. A new,edition of an instructional materialtshall'

replace the original °edition listed in this Agreement provided that:

(1) the PUBLISHER requests --in writing that the new edition be sub-

stituted for the original edition,

(2) the changes contained in the new edition are minimal in order to J

allow the use of both the new edition and the old edition together

in the same classroom; and
.

(3) the priCe of the original edition at the time of the request shall

apply to the new edition substitution until the next allowable

biennial price adjustmOnt as scheduled for the original edition.
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6. Free Materials. From time to time publishers/su liers offer instructional

materials at.no charge to school districts that o der their state adopted '

/ instructional materials programs. The PUBLISHER s all inform the State

Department of Education of any such offerings of "fr "_materials as they

become available so that all school districts may have ,opportunity

to take advahtage of the offerings as mandated by Education Code section

60061 (the "Most Favored Nation" clause). All such materials offered

the purchase of state adopted instructional mat rials must pass legal
by the PUBLISHER at no charge to sthool in conjunction with

compliance. review at the state level.

7. Book Labels. All pupil textbooks shall contain the uniform textbook label.

8. Orders for, and Delivery of, Materials. The PUBLISHER shall deliver in

good condition the number of copies of materials specified in purchase

orders given to the PUBLISHER pursuant to this Agreement.

The State Department c :ducation shall issue a purchase order to the

PUBLISHER aeleast 2 months (60 days) prior to the beginning of any period

during which the Department shall require any copies of materials to be

delivered.

The PUBLISHER shall deliver the materials f.o.b. destination in California

at the places and in the quantities specified by the State Department of

Education within 2 months (60 days) of receipt of a purchase order.

9. Payment. Payment of the purchase price for materials mentioned in any

purchase order shall be made as soon as sta e fiscal procedurs will permit

following the completim of the delivery of 11 the materials covered by

a purchase order and the receipt by th Stat Department of Education of an

invoice from the PUBLISHER for the mater s.

10. Exchange Price Allowance. ,In accordance with Eduction Code Section 6006116)

(the "Most Favored Nation" clause), for each material for wnich an exchange

price allowance is offereO by the PUBLISHER to any 'other state or school

district in the United States, the PUBLISHER shall offer an, exchange price

allowance to the BOARD that is equal to the highest exchange price allowance

offered by the PUBLISHER anywhere in the United States. Tne amount of the

applicable exchange price allowance shall be provided by the PUBLISHER

to the BOARD according to procedures established by the Stilte Department

of Education.

11. Direct Purchases. The PUBLISHER shall supply the materials listed in the

attached Schedule of Instructional'Materials to individuals in California

ordering the materials directly from the PUBLISHER at equal prices and

quality as specified under the terms of this Agreement asi, mandated by

Education Code sections 60310, 60243, 60222, and 60061.

12. Failure to Perform Damages. The failure of the PUBLISHER to perform under

the term of this Agreement by late or non-delivery of materials or the'

discontinuation to supply materials without prior BOARD approval and/the

delivery of unauthorized materials will disrupt and delay the intent of

the BOARD and the California. school educational process causing loss and

damage to the State, the BOARD, California school students and the public

126 .
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interest. It is difficult to assess and fix the actual damages incurred

due to the failure of the PUBLISHER to perform. .The BOARD and the

PUBLISHER agree, therefore, that the PUBLISHER will comply with any of

the following requirements made by the BOARD pursuant to this section

as compensating or liquidated damages and not as penalties.

(a) livery of Unauthorized Materials. For purposes of this paragraph,

116authorized materials are those that do not appear in exact description

and terms in the attached Schedule of. Instructional Materials of this

Agfeement or are materials that have not beeh approved for delivery

to California schools under the term of this Agreement in written

notice to the PUBLISHER from the BOARD or the State Department of

Education.

Should the PUBLISHER deliver unauthorized materials to California

schools, upon written notice from the BOARD, the PUBLISHER shall:

(1) withdraw the delivered unauthorized materials from the California

schools;

(2) replace the unauthorized material that is withdrawn with authorized

material that is comparable in subject matter, quality, quantity

and price in the California schqa1s;

(3) incur all costs of
transportation or any other costs involved to

complete the transactions of withdrawing and replacing un-

authorized materials; and

(4) complete the transactions of withdrawing unauthorized material and

replacing it in California schools with comparable authorized

material within 60 days of the receipt of written notice from

the BOARD. ,

(b) Late delivery or Non - delivery. Should the PUBLISHER fail ,to deliver

materials within 60 days of the receipt of a purchase order from the

State Department of Education and the PUBLISHER had not received prior

BOARD may withhold from any payments owed to the PUBLIShER, the amountwritten approval from the BOARD for such a delay in delivery, the

of 2% of the total payments owed for each day each title on the

purchase order is delayed beyond 60 days. Pur nt to this section,

the maximum doll4r, amount that shall be withhel' e BOARD from

payments owed.to
the,PUBLISHER from any individual pur .se order

shall.be twenty-thousand dollars ($20,000). Should the :0'D take

such action, the BOARD shall give the PUBLISHER written not ication

of the delivery delay and the date commencing the accrual of liar

amounts to be withheld from payments owed to the PUBLISHER. Won

notification frpm California schools ofithe delivery of the material,

the BOARD shalt' send a final written notice to thg 'PUBLISHER. This

notice h indicate the ending date of the accrual period and the

'total o lar amount that the BOARD shall withhold from payments owed

to the PUBLISHER as liquidated damages.

13



(c) Discontinuation of Materials. A discontinu tion of a material before
its adoption expiration date may cause a h dship on California
schools by limiting the re-order availabil ty of odponents necessary ,

for the use of instructional material ,sets or programs. Should
the PUBLISHER discontinue to supply a mat rial before its adoption
expiration date without prior written app al from, the BOARD, upon
receipt of written notice from the BOARD, the PUBLISHER shall buy
back all components of the instructional material program, set, or
system in which the discontinued item was designed US be used from
all California schools having received the material program, set, or
system within the adoption period of the material program, set, or
system. The PUBLISHER shall buy back the material program, set,
or system at the price in effect pursuanst.to this. Agreement at the
time the particular material from the program, set, or system is
discontinued.

p

13.'Title to Materials. Title.to the materials delivered under this Agreement
shall pass to the BOARD upon delivery of the materials to California
schools and not before. In the event that after the materials are
delivered, the BOARD shall discover any defects in. any of the materials
or-shall discover that any of the materials do not conform to the
specifications in Paragraphs 3 and 4 of'Option B, the PUBLISHER shall
promptly replace the defective or nonconforming materials with those
having no defects and which comply with the required specifications.

14. Handicapped Minors. This Agreement shall include the right to transcribe
' and reproduce the materials in Braille, large print, recordings or other
media for use by handicapped minors, including the visually impaired
unable to use the materials in conventional print form. Such right shall
include those corrections, revisions, editorial changes, deletions,
format alterations, and other similar modifications a$ required for use
by handicapped minors, including the visually impaired. Such right
shall also be provided by the PUBLISHER to the BOARD free from royalty,
license or lease charges.

15. Exceptions and Special Provisions. None.
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pis Agreement consists of these 15 numbered pagesr-altd:the following

attachments as indica$ed by check marks:

A.;

X Schedule of Instructional Materials

The BOARD and the PUBLISHER have each caused this Agreement to be

executed in quadruplicate by their respective duly authorized representatives.

STATE BOARD OF EDUCATION
OF THE STATE OF CALIFORNIA

President

Publisher

typed name of officer and title

r-

signature of officer

0
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ATTACHMENT #11

PAYMENT APPROVAL PROCESS AND PROCEDURES

Office of Curriculum Frameworks and
Textbook Development

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction

*
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TO:

CALIFORNIA STATE DEPARTMENT OF EDUCATION

721 Capitol Ulu

Sacrumento, CA 9:',81,1

FROM:

I

1

SUB ECT:

NoveA-)e;-

PublishLr(.1u(;(:r:i unuor,Contract to
. Supply instructionall Materi ;i]s to California

Schools

Francie Alexander, Manner
Office of Curriculum Frameworks
and Textbook Development
(916) 445-5754

Bill Honig

Superintendent.

of Public Instruction

INSTRUCTIONAL MATERIALS PAYMENT APPROVAL
PROCeSS AND PROCEDURffS-UOR ST1Te:CREDIT ORDERS ONLY).

The Department of Education receives telephone and mail inquiries daily from
publishers/producers concerning payment for the instructional materials
supplied to California schools.

In the interest of keeping our suppliers informed and of making more timely
payments to the publishers/producers, effective January 1, 1983, the California
State Department dff Education implemented a computer system to assist the
accounts payable process.

The mainbenefit of this system is to bring attention to those purchase
or rs that are ready for payment andto show which purc se orders are
outs ding due to the lack of distri9lt acknowledgement:

Because there are often, various reasons for school districts riot returning
signed receipts for material, we have implemented a computer tracing system
in order that payments.to publishers can be made as promptly as possible. The
tracing of school receipts will take place over a 120 day cycle, starting with
the receipt of a publisher invoice, which will trigger the first data mailer
transmittal to the school district to submit a receipt. The second, to be sent
30 days later,-will once again request a receipt, but' will also ask for a
written reason as to why no receipt is being returned. If it is a shipping
problem, a copy of this notice will be forwarded- to the publisher. The third
notice, 30 days later, W'il'l give the district a definite time limit for
returning their receipt; if this is not done, payment will be approved by the
'CFTD Office of the Department of Education.
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In order to implement this system, we will need vendor cooperation. The
-logging of publisher invoices and district receipts will now_be sent to another
office for key-punching. In order to process payment approvals through this
office, all invoices and credit memos must supply the following information:

(1) The eleven digit California'State Purchase Order number.

(2) Name of school district to which material was shipped, exactly as
shown on purchase,order. lJ

(3) Date material was shipped.

(4) Title, quantity, ynit price, net price, of only adopted or approved
materials.

(5) Invoices and credit memos in triplicate.

In addition to the above, credit memos must also show the following:

(1) A reference invoice number.

`(2) Reason why a credit'is being issued against the purchase order.

Any invoices/credit memos without the above information will be returned to
the publisher. addition, please do not invoice for any material on a state

upurchase order until the entire order'is shipped. Do not bill for partial
-17. ---shipments.

RETURN OF MATERIALS BY SCHOOL DISTRICTS

It is bdtoming more and more difficult to credit returned material for the
following reasons:

O

(1) Some credits submitted by publishers are for returns made on shipments
as many as fdur years ago.

(2) After a period-of'three years, our state purchase orders are boxed and
sent for storage, so it is impossible to check data.

(3) InadeqUate information on credit memos causes endless searching for
the original order and deterthining a reason for.oredit being issued.

Although the Instructional Materials Ordering Manual states that requests from
school districts to return excess material must be submitted within 90 days of
receipt of material, it has not been, enforced by, the majority of publishers.
We re requesting that all return requests be made within a 90 day period and
that vendors'approve only those requests,submilted within that period of time.
Cie _t memos for'returned material should be issued by publishers as soon as
possible after material-is received from school districts.

Please do not exchange materials that are( listed on state purchase orders.
Billings"for such exchanges, will not be !Aid and will be returned toithe
vendor. Q.

Cooperation of vendors in the area or:returns, credits and exchanges will
result in a more efficient process and. -more imely payments to publishers.
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BILLING ADDRESS AND CONTACT PERSONS

We have discovered tha' )1e people with whom we deal regarding invoices seldom
receive the instructions for invoicing, resulting in incorrect pricing and an
incorrect billing address.

Please assist us by forwarding all three pages of this correspondence to the
personnel who are responsible for billing and crediting state orders in the
invoicing/accounts receivable department.

Various offices in the Department of Education submit their purchase orders to
publishers/producers throughout the United States. Each office has its own

payment approval process. Many of the invoices are sent to the wrong agency,
causing a delay in payment to the vendor.

Purchase orders submitted by the Instructional Materials Office,should be
invoiced to the address listed below:

State Department of Education
Textbook Diitribution Office
721 Capitol Mall
Sacramento, Cg 95814

Contact persons regarding the payment approval process:, 4

Rhani Bunker, Staff Service Analyst (916)323-2590

Vernice Challberg, Office Technician 323-2616

Mercedes Kampmeinert, Account Clerk II 323-2599

Steev Schmidt, Account Clerk II 445-2219

Nora Trujillo, Account Clerk II 323-2591 =

FA:RB:vc

-3-
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